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And Then Some! 


By Bess Wheeler Skelton 


Hyattsville, Maryland 


AROONED on a traffic island the 
other day snatches of shrill conver- 
floated ’ my shoulder, 


sation over 


occasional phrases that rang out distinctly over 


the din of passing cars. They were young 
voices, high school I mentally labelled them 
until I noticed the books the nearest was car- 
rying. A familiar little green volume caught 
my attention first, and from the company it 
kept I was sure it was a Gregg Manual, During 
a temporary lull in the noise about us one 
voice rose high above all the others. A side- 
wise glance revealed that it was the prettiest 
of the group speaking, and from the way they 
gave heed to her words it seemed that she was 
probably a leader among them 

“______ such a relief,” she chattered on, 
“to be carrying these old books home for the 
last time.” Gestures of agreement from the 
group. 

“I’ve studied enough this year to last me 
all the rest of my life—though of course I 
mean to work hard at my job.” (This last 
sounded as if it might have been the echo of 
a very recent lecture.) “But as for studying 
any more—I’m through!” 

The shrill whistle of the traffic cop inter- 
rupted any further explanation of her future 
plans, but certainly she had said enough to 
start me thinking 


RESUMABLY they were all students of 
the big business school in the next block, 
the best in the city it is said to be. Appar- 
ently it sent its pupils out at the end of the 
term with sound advice, but advice sits ever 
lightly on the mind of youth. Study is a word 


at which people shy off these days. The dic- 
tionary defines it as an effort to learn or learn 
about by means of mental application, but in 
many minds there seems to be the added mean 
ing that study is the effort to learn or learn 
about something in which one is not par- 
ticularly interested by means of mental appli 
cation, the idea being that when one is in- 
terested study is no longer study but fun. Work 
is the more popular term, the distinction being 
perhaps that an ordinary good fellow may 
work upon occasion, provided that the occa 
sions come not too frequently, but that 
a grind may study. 

There should be no such difference. All 
over the country business schools are 
tinually graduating thousands of young people, 
helping them find jobs, jobs in which their 
enthusiasm for a time hardly lets them see 
flaws; but even though their training and 
general intelligence may carry them along 
successfully without recourse to textbooks, still 
that does not indicate that 
attained without more study, or effort, if you 
will. It is not enough to be punctual, to be 
neat, to be courteous, to be loyal, to complete 
satisfactorily the task assigned, for all these 
qualities are expected, and employers are daily 
expecting still greater things. To make a 
place for himsg]f in any organization an indi- 
vidual must exert special effort, effort for which 
he can find directions in no published book, for 
the needs of each case vary, and few are gifted 
to foresee all possible emergencies. The per- 
fect secretary to Mr. Brown may last not 
longer than two weeks in Mr. Green’s office, 
though the requirements of both positions are 


only 


con- 


success may be 
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similar. A wide-awake newcomer will survey 
his job after the first few days and decide in 
which direction he can best expend effort. An 
alert mind is never slow to locate sources of 
information and help. 


HE history of our country and of every 

country was made, and is still being made, 
by men who study. Some of them have con- 
centrated upon one particular subject; some 
have mastered several; but not one has be- 
come known without study. The aim of edu- 
cation today, beyond the assimilation of a few 
fundamental facts, is to teach the individual 
to think for himself. There are thousands of 
words in the English language whose outlines 
you will not find in your Manual. All you 
can depend on finding there are the rules for 
combining the signs which make up that par- 
ticular word. Take 
pachydermatous for 
instance. Occasion 
ally you will find an 
employer who likes 
to hurl out a strange 
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be difficult to find men who work harder tha 
the President of the United States and the 
members of his cabinet, the officers of ou 
large corporations, the managing directors of 
our railroads. Many of them inherited prob 
lems with which their predecessors labored 
and experimented for years, possibly with littl 
apparent headway. What seems to be a perfect 
solution for the soft coal muddle, for instance 
may upset the freight rate schedule of the 
whole country, and so that particular solutior 
will not do. The bigger the job, the wide: 
the field for study. 


OOKS and instructors can teach the 

mechanics of any task or profession, skill 
in handling or facility in use, but only ex- 
perience and practice and experiment and un- 
ceasing diligence will perfect the application 
of such tools to every 
possible combination 
of cifcumstances that 
may arise. Study 
does not necessarily 
imply the use of 


word for no other 
purpose, apparently, 
than to bother his 
stenographer, and 
pachydermatous was 
my first experience 
of the sort. It was 
not enunciated very 
clearly, but from the 
context I knew the 
word must mean 
“thick-skinned.” It 
sounded like the 
word usually applied 
to elephants. So I 
wrote pachyd and 
let it go at that, 
knowing that the 
dictionary would re- 
veal the final syllable. 

There is no job, 
big or small, which 
cannot be made big- 
ger and more inter- 
esting through study. 
Even hash is inter- 
esting when the wise 
cook has shaped it 
into croquettes and 
dressed it up with 
tomato sauce! Amer- 
can manufacturing 
owes its place in 
the sun to Taylor’s 


And you sit alone with your thought, 

While the signs stand out in a horrid gray 
For the “j” which the “h” has brought, 

And you think what the end of a perfect page 
Could mean to a tired heart— 

When the sun’s gone down with a flaming ray 


You’ve torn every page apart! 


Well, this is the end of a hard-worn day, 
Near the end of an assignment, too, 

But it leaves no thought that is big and strong, 
Nor a wish that is kind and true; 

For mem’ry has painted this nerve-worn day 
With colors all taboo, 

And you find, at the end of this typing day, 
A phrase that’s been censored, too! ! 


But— 


When you come to the end of a perfect page 
And you sit alone with your Joy, 

While the lines stand out in a perfect way 
For the work which your Will alloyed, 
Then you think how the end of a perfect page 

Can come from a rhythmic beat, 
And you see it, believe it, as you gaze 
At that one miraculous sheet! ! 


Well, this is the end of a hard-worn day, 
Near the end of that assignment, too, 

So it leaves a thought that takes root and stays— 
For it's RHYTHM that wins so True. 

As science has finished this new-born way 
With lessons all for you, 

You'll find at the end of your Typing Days 
A world that’s PERFECT, too. 


—From “An Ode to a Typist” 
A Parody by Miss H. L. Frepricxsown 
Montana Polytechnic Institute 


books. Keen obser 
vation of how others 
do things has helped 
many out of a tight 
place. Where one 
man can achieve re 
sults only by sticking 
to his desk all day, 
another can outline 
an equally good line 
of attack while 
whacking a ball 
around a golf course 
In a new field it may 
be necessary to try 
and discard several! 
methods before hit 
ting upon the right 
one. Each person has 
to decide for himself 
how he _ personally 
can accomplish most, 
and the consideration 
of all the reason: 
which lead to his 
decision is study, call 
it what he will 
Thoughtful men 
sometimes change 
their professions in 
middle age when ex 
perience has con 
vinced them that 
their original choice 


plan of counting the actual motions involved 
in various operations, and later eliminating 
every movement which careful watching and 
study proved to be without result. It would 


of work was not the one best suited to their 
individual capacities; but we have yet to hear 
of any variety of work in which a person can 
progress without study. 
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A Playground in Death Valley 
By R. C. Henderson 
In the New York “Herald-Tribune™ 
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Our Annual Roll of Honor 
Per Cent Subscription Clubs—Season 1928-29 


Peck, Higt Mrs. Agnes I row : Minnie Froom, 
tuck ship Hig? Hig School, Colby 
ns, Staples Mrs. Harriett Gale, ¢ 


hoc Westpo Susiness liege, Cx 
| port Indiana ’ . “4 Co - & 
eta | Shepard ural H 


Arkansas Florida Sister M. Petronia, St School, Emmett 
, Mary's §& ‘ Avill Nellie Lewis and Mrs. H 
High School, angslow, High Sch« . Mary " ‘ McKe Emporia B 
nter Haven ‘ ol Colleg Er ri 
I ' leg -Mporla 
a D. Lyons, High § 
California Georgta ; ia al ( Fairview 
Mar et I Colesworthy, Sister M. & Andre S. Colvin, Rural H 


Anaheim Union High Heart, Atlanta te ul t ry’s School, Hamilton 
School, Anaheim mua essl Stewart, Hig 
Frances V. Miller, Pierce 
High School, College City 
Mrs. F. W. Neff, Mt. Diablo Margaret Dietz, Commercial iT obinson, c High School, Kansas ( 
Union High School, Con School, Honolulu s vol I Ara Lee Dunkle, Rural H 
rd Jane Thornton, Maui Hig Ose " St sep Schoc Meriden 
Mrs. Irene D. Pringle, Union School, Hamakuapoko, Maui ‘ y! rt i nna Johnson, High §S 
High School, Garden Grove sepl Mulberry 
Elizabeth Armstrong, Grass Idaho ol, Ga rman A. Settk Hig 
Valley Business College, ; : Hig! School, Osage City 
Grass Valley 
Idaho Falls : - 
hard Bohan, High School Ruth Huddleston, Higt . 
— s Valley _ H. H. Cutler, Ricks College, School, La Porte Kentucky 
rass . > a 
Rernice Graves, Union High Rexburg Samuella H. Shearer. Higt Lax : Inter-State B 
School, Orland ' l, Noblesville ‘ a —_ Louisa 
Dan M. Olsen, Union Hig! Lllinats Mrs. F. Bailey Jones, Hig! y M. Pendleton, MeN 
‘ ines Colleg M 
School, Red Bluff wucil cPherson Atwood School, Portland om . 
Anne Moore, Drew School ; High School Sister M. Antonette , 
i g hool, 
San Francisco Michael's Sc t I 
Gertrude Fren : _ High ate des, High School, vill Mutistana 
School Santa "aula 
‘ - 
url A. I i, Union High 31 trown, High School, 
School, Williams ri ter 
P Bushell, Delavan 
Canada oummunity High School, 
De , 
Sister St. Elizabet f Portu Delavan lowa 
gal, St. Mary’s Academy, lbert Klein, High Schoo R. F. Daylor, H Maine 
: N Br wich Divernon " . 
Newcastle ‘ ins ool Sisters of Notre Dam , Ar rr on 7 rtha Decatur, Hig 
. 4 > = aphan I Eliot 
Sacred Heart, Du Quoin - othe 
. ebec ’ Charles City lene , 
Nicolte, Quebec Edith Carmady, Fairbury a tak , Geneva Little, Hig 
Sister Berthe de St. Rene, : Helen E. Sidmare ormal Freeport 
- Mrs. M. Chapman, Moore pom 
The Daughters of Wisc — - Training High Scho Madelyn Loy Pag 
aes . Township High School its a age 
Sturgeon Falls, Ontario Seaman Gite Charter Oak Hie School. Gorhar 
j ‘artor, College of Com- — Sister Mary Margaret -— . . 
wot ~ t ; or A ; St. Patrick's High School, 4 na : ~ = a Ida M. Moore, High § 
merece, Weyburn, Saskat- ‘ St. Mary's Acade Em Rangeley 
“ Kankakee metsburg 
—— Sister M. Eucheria, Visitation citer Mary Zita. St lena K Re Ro 
. High School, Kewanee High Sct ww . Commercial College, R 
Colorado Dorothy V. Cornell, Wethers- ligh Schesl, Fo , land 


, Eleanor E. Furleig! irion E heeler 
Georgia Haynes, Washington field Township High School, awe gS tas Mar r : = : H 
= ‘ Schoo uth Pari 


County High School, Akron Kewanee imma Beck, Hig 


Mrs. H. D. Barnes, Barnes Doris M. Viall, Township Waverly — 
Denver High School, Manteno eens Maryland 


Sister M. Engratia, St sabel Dawson t 
Mary's School, Mundelein Japan Ss a a = 
Sister M. Florence, SS. Peter ajit The Foreign Lan Virginia Carver High Sel 
und Paul High School, 1 Association 8 Marion Statior 
Nauvoo : Mrs. Ethele M. Ley, H 
Mrs. Wilford Cooper, Com School, Taneytown 
—s High School, New Kansas M ; 
? Ww ‘ Stumpf, Township em ¢ Tugg! Hig " {ViassacDuserts 
Connecticut High School. Pontiac Atchison Gertrude M. Hastings, H 
Sister M. Lucia, Academy of Mary Eubanks, High Scho Bertha Tindel, Hig s School, Canton 
Holy Family, Baltic Royalton Beloit (Conti 


! Independence 
Hau ait l : 
4 t and ! a Z. Pendieton, Su 


Maurine Brill, High School ee Pwo 


nvill 


Myrtle Surbe zh cho 
f rth rber, Hig ginia Brown, Hig 


Spencer 


Sipe. Hig! 


Les Soeurs de | Assumption 


Commercial School 

Rowena V. King, High School 
Golden 

Sister Mary Aquinas, St 
Anthony's High School 
Sterling 

Sister M. Louise, St. Mary's 
School, Walsenburg 


nued pag. 





june, 1929 GHE GREGG WRITER 147 


Introducing Two Athletic Greggites 


ECENTLY graph on this page 
there appeared answers at least two 
in an American questions: Who is the 
newspaper the head Champion High Jump 
ing, “Typist in Trai t Is she good to 


ing for Career in Air.” look at? It was at th 


It then went on to say , games last 
that Pennsylvania's ar that Miss Cather 
first licensed student ood reached the 
aviatrix is a twenty height of her ambit: 
year-old typist and an in the high jump event 
orphan. We wrote t y clearing 5’ 3”, thu 
Miss Catherine M 
Moran and found that 
she was a graduate ol 
the Johnsonburg High 
School, Johnsonburg olors when it can 
Pennsylvania, having to throwing the jave 
ompleted a two-year lin, for Miss Cather 
business course under wood holds the Cana 
Mr. Raymond Stough han record of 180 
und Miss Celia Cu throw. Like so mat 
een. in ur athletes 

The following year Miss Catherwood 
Miss Moran entered Olympic helds for her life 
Temple University as Champion High Jumper d starting alongs 
a student of journal- he right road—she is 
ism and later went to 1 engaged in the 
the State Capitol, u ot secretarial 





where she is now em ; in the Gregg 
ployed as a_ stenog . College, Toronto 

rapher in the Depart : “Miss Catherwood’ 
ment of Justice. Du = . ister, Ginevra, is also 
to weather conditions . ; n at lar it this 
she has been unable to " 
continue her lessons in 
flying. It is not Miss 
Moran's ambition to 





be an Amelia Earhart tblish 
She intends to devote . photograph. In his let 
her efforts to aero rt us he said es 
nautical advertising thin you ought 
The newspaper item have a photograph 
says that “taking a her, too. She is be: 
liking to aviation she jul to look at.” 
signed a contract with 
an Aviation Company heartily neur ! 
whereby she agreed to . t was the ambition 
turn over a portion of t Miss Catherwood 


her first vear’s salary to become expert 


after the completion of ' athletics an 

her flying course in eeded by 

return for the instruc 

tion she received,’’ he same, of course, 
which shows that plies to her choset 
there are more ways I ssion, and we can 
than one of accom . possibly take the hint 
plishing what you set ourselves to stick t 
out to accomplish Catherine M. Moran the job until we 


The other photo Flying Ty past ‘ mplish it 
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Laugh! 
From the Sam Jose “Morning Herald” 
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Conducted by C. WARREN KEAN 
High School of Commerce, New York City 


Looking Back, Within, and Ahead 


OW that the end of the school year is 
drawing near, this might be a good 
time for us to look back over the year’s 

work and see if we have accomplished what 
we set out to accomplish at the beginning. 


Retrospection 


It might be well, for the sake of review, 
to mention a few of the objectives, though you 
as students might not have had them definitely 
in mind as such, yet they were in the minds 
of your teachers. 

Let us list a few: 


principles—the 
diphthongs, 


1. A knowledge of the shorthand 
consonants, circle vowels, hook 
blends, reversing principle, prefixes—joined and dis- 
joined, wordsigns and other memory words, rules for 
joining circle vowels and hook vowels, rules for writing 
s and th, rules for the omission of vowels and con- 
sonants, etc. 

2. A ready application of these principles in the 
writing of both isolated words and in the writing of 
connected matter—sentences and letters 

3. Proper writing habits, so that the highest degree 
of skill might be attained with the minimum of effort, 
both mental and manual 

4. The development of skill 

(a) In the execution of an outline—writing 
naturally and fluently, carrying through with- 
out hesitation from the initial stroke to the 
final stroke 

(b) In the writing of connected matter, get- 
ting from outline to outline in an easy flowing 
manner without loss of time or 
motion 

5. Training to take dictation on easy commercial 
matter at the rate of a minute, for a 
continuous period of two and one-half or three minutes, 
in reading back the notes readily. 


vowels, 


unnecessary 


50 or 60 words 
nd practice 


As you look back over the year’s work, 
how would you rate yourself in the following 
particulars judging by standards set by your 
teachers or judging by the accomplishments 
by the various members of your class? 


Knowledge of the principles 
. Style of writing—proportions, character of lines, 


Skill in writing 
Quickness of recall in writing wordsigns and 
memory words—40 to 50 words a minute 


rthand notes 
matter fluently 


5. Fluent reading of sh 
6. The ability to write connected 
As you look back over the year’s work, what 


has been your measure of success judging by 


you have made 
your 


1. The 
The 


tations 


cived 


character of the 


rating you have r on various 


tests 
3. The performance 


class. 


of the other members of your 


You do not have to wait for your final mark 
to determine your standing in the estimation 
your teacher, for if you have been honest 
with yourself, you have known all through the 
course your real worth as a shorthand student. 
You, without doubt, know in which 
third of the class your present standing places 
you. It is unfortunate, but nevertheless true, 
that 33 1/3 per of in the 
lowest third. But why in that 
group? 


7 
Oo! 


already 


the class are 


should you be 


cent 


Introspection 


It is most natural that everyone should aspire 
to be successful in whatever he undertakes, 
but the great trouble is that while everybody 
does a sufficient amount of ASPIRING, there 
are too many who do too little PERSPIRING 
—honest-to-goodness, hard work. Many who 
are unsuccessful work hard enough, but they 
do not accomplish much because they do not 
work in the right way. Still others are un 
successful because they have no ability 
for the type of work they are doing. 

Imagine for a moment the great number of 
shorthand students with ability who have 
failed. Think of the school equipment that 
will have to be maintained, the teachers that 
will have to be en the books that will 
have be furnished to give failing students 
another chance to make good. What an eco- 
nomic waste! Is it worth while? 

Perhaps you are to be one of these failures, 
or you may have barely made the grade. You 
know that your work has not been up to the 


inate 


iployed, 
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mark. Suppose we do just a little introspection 
and see if your lack of success might be at- 
tributed to any of the following: 


1. Lack of ability—not 
adapted for the work 

2. Lack of power, ambition—not the perspiring kind 

3. Lack of manual dexterity—insufficient practice 

4. Lack of quick mental reaction—insufficient prep- 
aration 

5. Poor shorthand notes 
tion, etc, 

6. Insufficient preparation 


physically or mentally 


indifferent as to propor 


careless and indifferent 
is to homework assignments 

7. Lost work—due to frequent absences and work 
never made up 

S Po« T 


other memory words 


memory——failure to retain wordsigns and 


Now if you are made of the right kind of 
stuff, though you have “fallen down” there is 
no reason why you should stay “down.” The 
thing to do is to analyze the cause of your 
failure—find what the trouble has been—then 
do a little “perspiring,” and put it over. 


Prospecting 


To those of you who have made the grade— 
have completed the Manual and are now ready 
to take up dictation and transcription work 
in earnest, I extend my congratulations. 
sure that if you know your Manual thoroughly 
and can write your outlines without hesitation, 
your chances of success are very good indeed 
But remember, just to know how to write an 
outline is not enough. Your outlines must be 
written instantly—hundreds of them. Better 
review occasionally 


Vacation Shorthand 


Sometimes pupils are handicapped during the 
beginning of their second year’s work because 
of the summer vacation. They are apt to for- 
get a number of their outlines and to lose some 
of their writing skill, if nothing is done 
throughout the summer in a shorthand way. 
To help avoid this, let me here give you a little 
program for your Vacation Shorthand, which 
will not only prove enjoyable, but will help 
you in your future work: 


1. Read shorthand script—lots of it. This will 
keep before you many outlines you might 
otherwise forget. It brings new outlines to 
your attention—have a notebook handy by 
and practise them. It gives you suggestions 
as to phrasing. It aids you to become 
fluent in transcribing. 

(a) Get hold of some Gregg W’riters—it 
makes no difference if they are old 
Read the plates. 

(b) The Great Stone Face, The Legend of 
Sleepy Hollow, Rip VanWinkle, Ham- 
let, A Man Without a Country, Alice 
in Wonderland—all are written in 
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Gregg Shorthand. Get a copy for over 
the summer from your teacher or from 
your school library, or buy one of your 
own. Also from your school library 
or public library get the original stories, 
so you can get assistance on outlines 
you have difficulty in transcribing. 
Get a “Speed Studies” for over the 
summer and read that—perhaps not so 
interesting, but very helpful. 

Write shorthand—lots of it. 

keep up your writing ability 

You will need a 


This will 
you will not 
go “stale.” shorthand 
dictionary. 

(a) From your copy of “Speed Studies’ 
letters longhand, 
then re 


transcribe the into 
on a typewriter if possible 
write the letter in shorthand from your 
transcript and compare with the text 
book. Practise the incorrect outlines 
Write in shorthand a short article from 
a magazine or newspaper, then see if 
you can read it back, referring to the 
article for help if necessary. 

three of 
weekly in 


two or your 


Arrange with 
classmates to 


shorthand during the summer. 


correspond 


Get a copy of “Rational Dictation,” a 
textbook you may use next term. Ar- 
range with a shorthand friend to meet 
dictate to 


twice a week and 


each other for an hour. 


once or 


Your Shorthand Vocabulary 


Now that the Manual has been completed, 
what next? Shall it be cast aside? Let us 
hope not, for if you ever need a shorthand 
“pal,” your Manual is it. There is much in it 
for you yet to learn. You need it throughout 
your dictation work for reference. Don’t cast 
it aside as having served its purpose! 

A most important part of your work now 
is to increase your shorthand vocabulary. Of 
what does a shorthand vocabulary 
Does it consist of the number of outlines you 
know perfectly? Yes, and more—of the num 
ber of outlines you can write correctly and 
instantly, with emphasis on the INSTANTLY 


consist? 


How to Increase It 


Did you ever read a book and come across 
a word you could neither pronounce nor define ? 
Did you take the pains to look up the pro- 
nunciation and meaning and thereby increase 
your English Unless you are 
different from a great number of readers, you 
did not—“you skipped over it,” not seizing 
your speaking 


vocabulary? 


an opportunity to increase 
vocabulary. 


(Continued on page 453) 
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On Page 150 
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Just so, you and many other shorthand 
writers will do with your shorthand vocab- 
ulary. You will frequently come across words 
for which you do not know the outlines, and 
you will just “skip” over them, writing some- 
thing and taking a chance on being able to 
transcribe it. You are apt to be perfectly 
satisfied with the vocabulary you have acquired 
up to the present moment. I need not tell you 
that this is a wrong attitude to take. 

Own a shorthand dictionary and use it. Do 
not let a word pass for which you do not know 
the outline without looking it up. But this 
alone is not enough, for unless you do some- 
thing to impress the outline on your memory, 
you are apt to forget it soon. You should 
make a list of such outlines and give them 
as much attention as you did your wordsigns 
when memorizing them. 

For your Vacation Shorthand, I suggest you 
get Mr. Swem’s book, “Intensive Exercises.” 
In this book you will find a most extensive 
vocabulary of the commonest words, about 
2,000 of them. These are woven into short- 
hand script material which you will find in- 
teresting reading. If you can master the words 
in these lists, you will be prepared for any 
average dictation in commercial matter. Vo- 
cabulary building is very important indeed. 
Do not fail to give it the attention it deserves. 


The Quality of Your Product 


Now, in this closing talk for the current 
school year, just a word to those students who 
are completing their work in dictation and will 
soon be ready to go out into the great business 
world, without the guidance of their teachers 
who have been so much interested in their 
stenographic careers for the past months. 

Remember that you have been engaged in 
the production of a commodity that you hope 
to sell to the business man—service. Remem- 
ber also that the higher the type of service 
you are able to render, the greater will be your 
returns for that service. Can you afford to 
overlook anything that will contribute to mak- 
ing your service of the highest type possible? 
Not a few stenographers have seen promotion 
which might have been theirs go to the other 
fellow because they could not quite measure up 
to the qualifications required for the position 
above. Do not be satisfied until you are filling 
the highest position the organization has to 
offer in the type of service you are rendering. 
Advancement is bound to come your way if 
you are observing and avail yourself of oppor- 
tunities to get experience. 


Don't Quit Training Too Early 


Many times, pupils who are paying tuition 
for their training are too eager to “get out” 
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and take a position, even though they know 
they do not have a sufficient amount oi con 
fidence in themselves to make a most favorabl 
impression on the employer at the very be- 
ginning. Do not feel irritated because your 
instructors do not recommend you for gradua 
tion as soon as you think they should—it may 
prove a blessing in disguise. Another month's 
training, which I know means another month's 
tuition, may make a good stenographer out oi 
an otherwise average stenographer. This, of 
course, will work decidedly to your ad 
vantage 

Remember that all through your course you 
are being observed by your instructors, and 
if you show outstanding ability you may be 
sure you will be recommended for the better 
positions, for the reputation of the school is 
at stake, as well as your own reputation. So 
do not be too eager to leave the roof of your 
Alma Mater—she has been good to you and is 
interested in welfare if yourself, 
are interested in it. 


your you, 


Acknowledgments 

In a previous issue, teachers of shorthand 
were asked for contributions to this 
ment, giving suggestions, devices, lesson plans, 
etc., that might be helpful to teachers of less 
experience. It was planned to make such 
contributions a feature of this issue, but the 
response was not great enough to warrant the 
writer in doing so. However, the writer wishes 
to acknowledge contributions containing some 
excellent suggestions, from Mrs. Madeline 
Strong, Wood's Secretarial School, Brooklyn, 
New York; Mrs. E. L. Evans, Melrose, Massa 
chusetts; Mrs. Gertrude L. Beatty, 
Barbara, California; Miss Ruth Brown, Oak 
land Township High School, Oakland, Illinois ; 
and others. It is hoped that these suggestions 
can be “passed on” through the columns of this 
Department next year, when we may be able 
to create a greater interest in the idea 


Depart 


»anta 


Signing Off 


In “signing off,” I want to extend my best 
wishes for success to all the shorthand stu 
dents who have been “listening in” on these 
talks. To my co-workers in the shorthand 
field, I want to express my appreciation of 
your tolerance with my line of “shop,” and to 
thank those of you who were so thoughtful as 
to give encouragement through the nice things 
you said and wrote. We are engaged in a 
great work, full of opportunities to render 
material assistance to those who are so 
deserving of our interest and help. Let us 
“carry on” with continued patience and en 
thusiasm. 
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A Basic Shorthand Vocabulary 


“Gregg Writer” (Vols. 29 and 
rthand forms for the 1,000 
arranged alphabetically for the 
of easy reference. In the present series, which is based on 
the list of 1,000 commonest words in Volume 4, “Harvard 
Studies in Education,”’ additions have been made ee 
the list of 4,000 words compiled by the New York 
State Education Department as a test for literacy 


In previous numbers of the 
30) we have presented the shi 


commonest words, 


Lesson Seventeen 


program ornamental ous 
apprenticeship Ca 
Q, 


’ 
-7 


article 

forward airship 
physical township 
practical steamship “fi 
possibility manhood 
ability boyhood 


feasibility motherhood 


fa 
Dé 


) 


specification brotherhood 


experimental neighborhood 
fundamental livelihood 


partnership &-4 onward 


ownership upward 
ratification northward 
friendship southward 
workmanship W— westward 
hardship awkward 
downward reward 
afterwards clerical 
towards musical 
backward 


medical 


classical 


radical 

technical 
periodical 
emulate stimulate 
speculation stimulated 
speculator stipulate 
speculative stipulation 
willingly cumulative 
strikingly manipulate 
longingly manipulation 
nobility populated 
sensibility inarticulate 
advisability formulated 
legibility 

desirability 


qualification 


expostulate 
regulate 
speculate 
gratification modulated 
classification childhood 


likelihood 


homeward 


mortification 
identification 
cablegram insulate 


sentimental insulation 


purpose 


J—r: authentic 
7 


Arranged According to Lessons 


[Reprinted by 


authority 
critic 
majority 
politic 
community 
popularity 
prosperity 
utility yg 
frivolity 
tenacity 
brevity 
calamity 
proximity 
fraternity 
eternity 
elastic 
domestic 
artistic Co 
politics 


2 
= 
energetic By 


energetically 
systematic S- + 


Wy) 
systematically 49 


systematical 


political = 


_t7 


theoretical 
grammatical - 


gigantic 


G 
A. 


phonograph 2 ay 


frantic 
telegraph 


photograph 


regularity 
familiarity 
sincerity 
priority 
minority 
security 
integrity 
reality 


nationality 


GS 


/O-~—= 


<a 


ae 


request from the Ameri 


Lesson Eighteen 


technicality 
punctuality 
vitality 

mortality —_— 
* a —" 


* en 
a 


fidelity 
morality 
versatility 
facility 
futility 
capacity 
veracity 

‘ publicity 
elasticity 
vicinity 4 

divinity 

t——_ 

or 


Christianity - 


humanity 
femininity 
extremity ~~ 


dignity 


majestic 


? 


iy Statistics 
automatic 
erratic 
n critical 
. critically 
pneumatic 
romantic 
romantically 
telegraphic 
photographer 
stenographic 
biography 
mimeograph 
geography 
13 
psychological +?) 
biology & 


chronological ——«£ 


4, 


journalistic 
geographical 
maturity 


Atlantic 
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of the Most Common 


in the Gregg Shorthand Manual 


rinand 


September 


1926] 


Lesson Nineteen 


6 


stion of tin 

n the subject 

sooner or later 

n the latter 

n the market 

ip to the time 

for the time being 
would hike to. know 

| would like to have 

kindly let us know 
price list 
arket price 
hamber ot ( 

Board of Education 
yard of Managers 
ew York Central 
eneral Manager 

Assistant Genera 
ank draft 

application blank 

nclosed blank 

wder blank 
ond and mortgage 
ailing you 
aving the 

seeing this 

past week 

this week 

next week 

for the past wer k 

few weeks ago 

year or two ago 
a5 so00n as possible oy 

weare sorrytohear ( 2 a 

we are sorry to say oo 

by this mail 

by to-day’s mail 

by return mail 

by mail 

ot course 


st COUrSe It 1 


as a matter of tact 
well-known fact 
you may be sure 


please let us hear from 


you 


we will be pleased 
at the present time 
first-class 
first-class condition 
over and over again 
on account of this 

on account of the fact 
your order 

we have your order 
city of Chicago 

city of New York 

war department 
post-office department 
police department 

fire department 

legal department 
credit department 
purchasing department 
mail order department 
and company 

railroad company 
express company 
transportation company 
trust company 

to us 

write us 

kindly give us 

please wire us 
stockholder 
shareholder 

in order to prepare 
little or no 

on the market 

on account of the way 
some time or other 
c.O.D 

P.M 


Democratic party 


The word 
Greqaq 
from the 
qiven for 


printed im 


words 


epartment 
roup have 


Od aw 
A 


Shorthand 


are arranged a 


Manual! 


of the 1,000 


the most part wm the 

Roman 
compiled by the 
as a 
cen treated aS » unit 


type are 
New 
literacy test 


mmmone st 


”m wtaitcs 
words and 
first column Th 


from the list 


wk State Edu 


ne mordsigus ’ 


Ninth 


im the 


Lesson Twenty 


address 
among 
amount 
another 
appear 
approximate 
ciulizen 
democrat 
develop 
aA scover 
election 
execute 
flour 
glory 
instead 
institute 
modern 
o'clock 
practically 
practice 
proceed 
property 
reason 
refuse 
rule 
stfuation 
social 
support 
universe 
favorable 
disadvantage 
envelope 
economical 
intend 
vote 


earnest 


careless 
nameless 
namely 
consignment 
discernment 
refinement 
agency 
contingency 
emergency 
adjournment 
expensive 
extensive 
offensive 
intensive 
accident 
affidavit 
annual 
anxjous 
appearance 
application 
approval 
approve 
attach 
attorney 
automobile 
casual-ly 
catalog 
century 
civil 
coincide 
comparative 
conclusive 
conspicuous 
constant 
coupon 
dangerous 
default 


defendant 


prove 
really 
inclosure 


production 





Massachusetts 


Evelyn D. Higgins, Hig! 
School, Dover 

Pauline E. Haeussier, Law 
rence High School, Fal 
mouth 

Susan N. Klark, MeclIntos! 
Haverhill Business 
Haverhill 

Helen M. Quinn, High School 
Huntington 

Evelyn F 
Lexington 

Sister Agnes 
Louls School, 

E. Pauline Conrad, 
School, Ludlow 

Sister Mary of the 
tien, Mt. Carmel 
Willimansett 


de Sauseur, St 
Lowell 
High 


School 
Michigan 


Enders, Adrian Busi 
Adrian 


L. Cc 


ness College, 


College, 


Brown, High School, 


Resurree- 
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That Vacation 


Our Annual Roll of Honor 


(Continued from page 446) 


Mrs. Thelma Weber, High 
School, Allegan 

Margaret C. Kennelly, 
School, Escanaba 

Noriene Smith, High 
Jalesburg 

Frank G. Tebo, 
High School, Garden 

Conan E. Fisher, Hig! 
School, Hermansville 

B. L. Vass, Jackson Business 
University, Jackson 

Ruth J. Patterson, Western 
State Teachers College 
Kalamazoo 

Vesta Lewis, MeMillan Town 
ship High School, Newberry 

Allie M. Fritz, High School, 
Morenci 

Helen Jean Drelker, High 
School, South Haven 


High 
School, 


Townsh |; 


Minnesota 


Sister M. Denise, St 
High School, Field 


Gabriel 


Lindblad, Minnesota 
Minneapolis 
Collegiate 
Minne 


Helen 
College, 

Mabel Greenwald, 
Business Institute, 
apolis 

Sister M. Devota, Sacred 
Heart School, New Munich 

Georgia M. Scott, Technical 
High School, St. Cloud 


Mississippi 


Ida B. Nall, High School, 
Belzoni 

Mrs. C. P. Miller, 8. D. Lee 
High School, Columbus 

Sister M. Clare, St. Francis 
Xavier Academy, Vicksbure 


Missouri 


M. Avonelle Venable,High 
School, Brookfield 

Evelyn Pollock, High School, 
Delta 
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Minnie O. Noland, 
School, Holland 
Bertha E. Roseberry, 
Sehool, Macon 
Gladys Siler, High 

Piedmont 


High 
High 


Schoo! 


Montana 
Gladys Fee, High School, 
Conrad 
Edna R. Zuber, High School 
Harlem 
Lillian Kindschy, 
School, Sheridan 


High 


Nebraska 


Bernice Pumphrey, 
School, Auburn 

M. J. Denman, High Schoo! 
Elwood 

Bertha Soker, High School, 
Herman 

H. J. Randall, High School, 
University Place 


High 
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Nevada New York Agnes 8S. Keenan, High Obie 
School, Rhinebeck 

Florence A. Olcott, High Florence Batey, High School 
School, Sobray Alliance 

Elizabeth L. Fraser, High Sister Mary Jane, St. Mary's 
School, Westhampton Beach, High School, Bellevue 

i> & Giese Gee , —— Islan a an = High School 

' rere 3S ’ be atherine C Cirwan, Green aldwe 

New Hampsbire daigua Academy, Canan burgh High School, White Marie I Miller. Hich 
laigua : Plains School, Kenmore 

— - : ame, Soe Lura Nelson, Lancaster Busi 
Sehoo .yons . , ’ 

Helen M. Grohndorff, High North Dakota aces Colege, Lansestes 
School, Medina ; 5 Mrs. J Safford, Saff rd Busi 

New Jersey Virginia L. Mooney, Hendrick ——_ Galvin, Sigh Scheel, poet _— ~ oe oe 
’ Hudson High School, Mon- d — 

H. Grace Beattie, High trose Gena Ostby, State Teachers H. D. Lawrence, Allen Town 
Sehool, Cranford Frank J. Arnold, West Side College, Mayville ship Centralized Schools 

Lucie M. Bryant, State Nor Y. M. C. A. Evening Mae Henning, High Schools, Van Buren 
mal School, Trenton School, New York City Minnewaukan Tillie Bell Merriman, Hig! 

Faye Larison, High School, Lillian Wells, High School, Sister St. Guirec, Notre School, Winchester 
Westwood Norwich Academy, Willow City 


Louise L. Huber, High Elizabeth D. Anderson, Milne 
School, Carlin High School, Albany 
Adele C. Wooster, High Teresa O. Smith, High 
School, Wells School, Amityville, Long 
Island 


Perry Dawley, Jr. and Mrs 
B. Griswold, Keene Busi- 
ness Institute, Keene 


Dame 


ontinued on > 


Business Letters 


Directions for Operation 


Gardner's “Constructive Dictation,’ 





Oklahoma 


Florice Lyday, Southeastern 
State Teachers College, 
Durant 

May Robinson, High School, 
Elk City 

Sister M. Gertrude, St. Jo 
seph Academy, Guthrie 

Sister Ildephouse Holy 


Family School, Tulsa 


Oregon 


Vesta Lamb, High School 
Astoria 

Elsie Irving, High School, 
Gold Hill 

Blanche Mellinget, Union 
High School, Milwaukee 

Eleanor Saubent, High School, 
Myrtle Point 

Cecile Graham, High School, 
Oregon City 


Pennsylvania 


Jane Brumaghim, Strayer 
Business College, Philadel 
phia 


Margaret MacPhail 


Smith, High School 


Pugsley, West High 
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Vermont 
Sister Permenegiide of Mary 
Sacred Heart School, New 
port 
Ruttle M. Palmer, Hig! 
School Richmond 


Washington 


Hazel B. Randall, Fairhaven 
High School, Bellingham 

Edith Wahistrand, Success 
Business College Belling 
ham 

Mettie E. Cornell, Walla 
Walla College, College 
Place 

Leona M. Olson, High School 
Fairfield 

Madeline M. Benalt, High 
School, Marysville 

Maxine I. Siehenbaum, High 
School, Monroe 

Marguerite D. Shirley, High 
School, Montesano 

Alice Dawson, State College 
of Washington, Pullman 

Mary Bennison, High School, 
Valleyford 


June, 1929 


West Virginia 


Doris Fordham, High Schwol 
Pine Grove 


Wisconsin 


Elizabeth Lillian Jones 
Cudahy Vocational School 
Cudahy 

Therese Schuk, High School 
Kimberly 

Mrs. Thomas L. Rasmussen 
Union Free High School 
Laona 

Dorothy Hummell, High 
School, Menomonee Falls 

Sister Mary Basil, Diocesan 
High School, Milwaukee 

Sister M. Amandens, St 
Mary's Academy, Mil 
waukee 

Frances Daly, High School, 
New Holstein 

J. H. William, High School 
Plymouth 

Lillian L. Bitzer, High 
School, Randolph 

Sylvia Bachstrom, High 
School, Wantoma 

Hilda E. Buchen, High 
School, Wittenberg 
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SHORTHAND 
in OTHER, LANDS 


Occasional Bits of News from Our Exchanges in 
France, Belgium, Germany, Spain, Russia, Italy, Aus- 
tria, England, Holland, Bulgaria, Czechoslovakia— 


Retold by LOUIS A. LESLIE 





—_———_ 


HE good old Ame rican 
Spelling Bee is appar- 
ently being brought to 
in France, after hay 
neglected by most of us 
for some time past. In 


a 


Secrétaire Commercial, 
Nancy, 
account of a great spell- 
contest in the firals of 
than two hun- 
lred candidates took part 

organized 


France, we read 


vhich more 


he contest was 
Mr. E. Olriau, director of 
Secrétaire, and it was 
efforts that a 


prizes was ob 


rough his 
ne list of 
uned from many 
he young lady 
first prize received five hun- 
lred francs in currency, a 
French Secretary of Educati 
edal from the city of Nancy 
There were about twenty bronze and silver 
edals awarded by the City of Nancy, and a 
similar number awarded by the Eastern Com- 
Association of France. In 


sources 
who won 
book from the 


n, and a silver 


ercial Secretaries’ 
ldition, there were many merchandise prizes 
d nearly seventy cash prizes. The merchan- 
se prizes were mostly in the form of vases 
nd other objects useful to any winner. The 
ly one which didn’t quite seem to fit was 
award of two bottles of perfume won by a 
oung man. He doubtless is still envying the 
ympetitor who won a quart of Madeira wine 
All joking aside, spelling is so important a 
rt of the stenographer’s equipment that any- 
ing like this which will encourage shorthand 
riters to increase their spelling vocabulary is 
elpful. We should be glad to hear of any 
milar events sponsored by our subscribers 


my 


N the occasion of the ninety-fifth anni- 
versary of the great French shorthand 
ithor Duployé, one of the French shorthand 
cieties organized the Féte de la Sténographie, 
beginning preparations for 


d is already 


Dr. Hugo Eckener 


mel  ° Ceninateesie 


he proper celebration of the 
Centenary d ‘r the ban 
which the coming 

Celebration re- 
support 


quet, at 

Centenary 
ceived promises of 
from all quarters, the mem- 
danced till 


they 


present 
dawn. Evidently 
no curfew law in 
“It was a 
and extremely 
evening,” Le Sténo-Dactylo 
of Montpellier, France, says 


be Ts 
have 

I rance ! 
charming 


successful 


very 


ed 


oo interesting picture 
of Dr. Eckener, com 
mander of the famous ait 
ship Graf Zeppelin, is made up of outlines of 
the Gabelsberger system of shorthand, and 1s 
taken from an attractive book of similar pi 
tures sent to us by the compiler, Hubert Pilch 
Those wishing copies of the book may procur: 
it by sending one mark to him at Kinderberg 
Nr. 16, Miuirztal-Steiermark, Austria 


he 


nm 


ACQUES BARDOUx, in an article in the 

Revue Hebdomadaire, says that as late as 
1889 Queen Victoria refused to permit the 
British Foreign Office to send her typewritten 
documents. She felt that only handwritten 
manuscript should be given to royalty. Some 
where we have read that no folded paper may 
be given to the British sovereign 

The former Emperor Franz Josef of Austria- 
Hungary was perhaps the most conservative 
and reactionary sovereign of modern times. 
This was natural in many ways, partially be- 
cause the House of Hapsburg has always been 
ultra-conservative, and partially because the 
Emperor himself, having ascended his throne 
in the middle of the nineteenth century, always 
clung to the customs of those days. For many 
years no one dared give him any but hand- 
written manuscripts. Finally, one of his cabinet 
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ministers had one of the typewriter companies 
prepare a machine with extremely large type. 
With fear and trembling the first few docu- 
ments written on this special typewriter were 
laid on the Emperor’s desk. To everybody’s 
delight the Emperor was much pleased with 
the innovation, because his sight was beginning 
to fail and he found the large type was much 
easier for him to read than even the plainest 
handwriting 

Present-day sovereigns, of course, not only 
permit the use of typewriting but very often 
are themselves familiar with that modern al- 
phabet which begins gq, w, e, r, t, y instead of 
the a, b, c, d of our childhood. Nor must we 
forget that the most illustrious shorthand 
writer and typist of modern days was our own 
great President, Woodrow Wilson 


~~ 


LBERT NAVARRE, in a recent issue 

of his magazine La Revue du Bureau, 
tells of an interesting experience he had in 
connection with his broadcasting work. Last 
year the Dalai Lama of Tibet, most mysterious 
of all modern rulers, visited France. Naturally 
the distinguished visitor was shown all the 
points of interest in Paris, including the broad- 
casting station. The Dalai Lama happened to 
visit the station just before Mr. Navarre was 
to give one of his talks. I shall let Mr. 
Navarre tell the story in his own words: 

The officials accompanying the Dalai Lama sug- 
gested to him that he might wish to broadcast greetings 
to the citizens of France. He accepted, and spoke 
in his own language. I do not think I am going too 
far to say that not one single listener understood the 
words of our Asiatic guest. However, an interpreter 
gave a summary in French. 

It was then time for me to speak. I naturally spoke 
of those modern things which formed the subject of 
my talk. (Mr. Navarre is an authority on com- 
mercial education in France.) The Dalai Lama re- 
mained in the studio, as he wished to listen to my 
talk, which was interpreted to him. He declared his 
intention of having wireless stations in his own 
country. 

Mr. Navarre says that he is sending a copy 
of his magazine to the Dalai Lama, and that 
if the Lama writes him in acknowledgment he 
will reproduce the letter. In that case we shall, 
with Mr. Navarre’s permission, reproduce it 
here—something for you to look forward to! 


~~ 


CCORDING to the Deutsche Steno- 
graphen-Zeitung of Dresden, the lead 
pencil which is so dear to the heart of the 
stenographer was first made in England in 
1665. The lead pencil industry was next estab- 
lished in France and then some years later 
finally reached Germany, there centering 
around Niirnberg, which is still the principal 
center of the industry in that country. 
The pencil was a boon to the shorthand 
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writer before the development of the moder: 
dependable fountain pen, but it is one of the 
mysteries of human nature that the shorthan 
writers of the present day still cling to 
writing instrument invented in 1665, instea 
of using that twentieth century contribution to 
the art of writing, the perfected fountain per 
which has done more for the writer than an) 
thing else except the typewriter. 


ans 


N a vain endeavor to coax our America 
shorthand enthusiasts into a poetic moo 
we have published several short poems 
praise of shorthand in French and Germai 
Now comes De Steno-Type Docent from Thi 
Hague, Holland, with a few lines on the valu 
of shorthand. We cannot resist quoting then 
They just clamor to be set to music. 
Waar hier het rappe woord regeert, 
Waar men de viugge pen hanteert, 
Waar ons de chef het voor dicteert, 
Waar "t instituut het demonstreert, 
Daar is het tijdsbesparing, 
Daar is het geldvergaring 
Daar is geen krachtuitputting, 
Maar energiebenutting 


ew 
Fy VERITE STENOGRAPHIOQUE, ot 
Paris, 


tells us that there are special 
courses in shorthand in the University of 
Leipzig, and that there is a Chair of Shorthand 
in the University of Riga. 


a ad 


CCUSTOMED as we are to the uss 
shorthand for every purpose we ws 
surprised to see even the entries in the ind 
written in shorthand in Die Warte of Ber! 


ed 


[* many of the European shorthand maga 
zines a notice appears from time to tin 
reminding the readers that every change 

address should be accompanied by a small fe« 
to cover the cost of making the change on th: 


office records. The Gregg Writer is always 
glad to make such changes of address withou' 
charge to the subscriber. Our only troubl 
is in inducing our subscribers to tell us wher 
they move and where. Very often our first 
intimation of a change of address is a plain 
tive or an agitated letter from the subscribe: 
wondering why the magazine has not bee: 
received recently. An investigation reveals that 
at the time of moving the subscriber’s min 
was too much occupied with hanging pictures 
and unpacking dishes to remember that we i 
New York are just as much interested t 
know his new address as the local Electri 
Light and Power Company! 
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ACT is of great value in one’s business 
relations as well as in one’s social rela 
tions. The often 

fronted with the necessity of deciding what is 

for him to take in 
whon 


business man is con- 


the best course of action 
order to give no offense to those 
dealit y A 
‘nse of what is 
ult conditions. He is sympathetic and con 
iderate of the feelings of others. It is difficult 
ra selfish man to be tactful, for he thinks 
of himself first, and will often have his own 
way regardless of the convenience of others. 
Lack of tact is often due to thoughtlessness— 
aying the wrong word or doing the wrong 
thing without the least desire of hurting any- 
the result is usually the 
premeditated 
excuse for the 
is thought- 


with 


tactful man always has a 
right or proper under dif 


e 18 


me’s feelings—but 
if the act had 

there is really no 
individual whose alibi 


been 


The tactful man is always a student of human 
He studies people, but not in the im- 
scientific way in which the surgeon 
must study the composition of the body. He 
studies them in a kindly, sympathetic, human 
so that in his dealings with them he may 
their comfort or happiness in- 
their ifort rrow. He 
Rule and treats others 
treat him. He is 
whatever activity he 


nature. 


personal, 


way, 
contribute to 
stead of to discon or sé 
Golden 


them 


believes in the 
as he would have 
generaliy a 

ngages, because by his tact he is able to secure 
the maximum cooperation of his associates and 
to surround himself with friends. Without the 
coéperation of associates and friends one can- 
not go very far in business. 

During your many years at school you have 
had many developing and 
practising tact. Take a few moments some 
day next week and carefully classify your 
school acquaintances into two groups—those 
who are tactful and those who are not tactful. 
Then compare the standing of the two groups 
among their fellow students and with their 
teachers. It should be an interesting and in- 
structive comparison. You will probably find 
that the tactful ones are good students and 


success in 


opportunities for 


SS 


—— — —<n ~ - 
a — = 7 = ais 


“EDITORIAL VIEWS | 


Tactful? 


popular with their fellow 


while those without 


tact are having with tl teachers and 


t 
are unpopular. Tactless { tks s usually are in 
trouble 

If you have a tendency to be tactless, resolve 
that in all your dealings with people you will 
more to the right 
expression on your face, the right 
, the corre You will have little 
difficulty in determining what attitude is bes 
to assume or what action is best to take if you 
of the 


ling 


give serious t word, 
the right 


posture 


are sympathetic, kind, and considerate 
feelings of those 


With the qualit 


training you » welcomed by the 


- 


whom are dea 


act added to your busi 


with you 
ness 
business world, and your success should be 


ssured 


A Family of Reporters 


ommons 
eat Britai: 


restil hil 
wthand, whi 
the system 
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also a history of the Gurney family. He says 
in one place that while other authors of short- 
hand were shouting their own praises, the 
Gurneys were doing actual shorthand report- 
ing, proving to the world that their system 
was efficient. William Brody Gurney, a grand- 
son of the original Thomas Gurney, was the 
first man to receive an appointment as the 
official shorthand writer to any legislative 
body in the world. On the 18th of May, 
1813, the House of Commons passed reso- 
lutions for the appointment of a shorthand 
writer to take minutes of Evidence at the 
Bar of this House or in Committees of the 
same, and regulated the fees. Shortly after- 
wards the House of Lords passed similar 
resolutions. 

Notes taken by William Brody Gurney in- 
cluded those of the trial of Warren Hastings, 
and at the moment of the assassination of the 
Prime Minister Percival in the lobby of the 
Houses of Parliament, William Gurney was 
taking notes on the front bench of that his- 
toric house. 

It is a fact that the Gurneys produced more 
of the law cases verbatim, selling them to the 
newspapers, than any of their competitors. 
The trials of Lord Baltimore, The Duchess 
of Kingston, Lord George Gordon, etc., were 
reported by this famous family, and between 
1772 and 1786 they published eleven trials in 
folio size; six in quarto, and several in octavo. 
This led to a great increase in their pro- 
fessional work and they were engaged to 
take discussions for private parties at the 
Bar of the two Houses of Parlaiment on 
the Slave Trade, and some of the 
Committees. 

It was said that the speeches of Sheridan 
and Burke were too rapid for the ordinary 
shorthand writer, but according to Mr. Gurney 
Salter “Joseph Gurney proved equal to the 
occasion; his report was fully approved.” Al- 
though the notes were written in the 1700's, 
the original transcript having been lost, the 
notes were transcribed a second time in 1859-60 
for the Treasury. 

We all know that court reporters now- 
adays are often called upon to read their notes 
back to verify some important record, and it 
is interesting to learn of an early instance. 
When Mr. Burke accused Sir Elijah Impey 
of murder and, a Vote of Censure having been 
moved in the House of Commons, Joseph 
Gurney was called to read the exact words 
used by Mr. Burke, the House thereupon 
passed a resolution censuring Mr. Burke for 
exceeding his instructions, and, to quote Mr 
Gurney Salter, “This is noteworthy as a first 
instance on record of such reliance being placed 
on shorthand.” 

The Gurney method of reporting was for 
certain writers to take notes; then they turned 


also in 
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them over to transcribers, who compared tl 
notes with the original writer at the end of 
the day—no phonograph transcripts those days 

The firm of Gurney Brothers still holds th 
contract for reporting in the British Parlia 
ment, Mr. Walter Hodgson now being th: 
senior partner, and he, too, is a writer of th 
Gurney system. 


Who's Your Boss? 


ROM time to time we learn by chance « 
for whom ou 
readers are doing work. We ar 
sure, though, that there must be many mor: 
cases of which we never learn. 

If you are the secretary of some prominent 
man in an unusual or interesting business 
we want to know about it, and with your per 
mission we want to tell our readers about it 
When you write us, send your picture, whicl 
will be returned if requested. Better yet, send 
us a few interesting snap-shots. 

If you’re not sure whether your job is in 
The chances at 


the interesting people 


secretarial 


teresting, write us anyway 
that to an outsider it would be even more in 
teresting than it is to yourself 


Gregg Association Formed in 
Los Angeles 


A GROUP of energetic, hard-working court 


reporters in Los Angeles have organize: 


the Gregg Association of Los Angeles, wit! 
James R. Power as president and C. I. Schupp 
secretary 

The Association Monday 
Wednesday, and Friday, 7 to 9 p. m., in Room 
151, Central High School, Los Angeles, Cali 
Dictation is given at 175 to 300 words 
Attendance is free and open to 


meets every 


fornia 
per minute 
anyone 

It will be recalled one ot the Le 
Angeles group ot Norman ‘ 
McKnight, won the only Speed Contest calle 
by the California State Reporters’ Associa 
tion. Mr. McKnight’s official record was 261 
words per minute on a five-minute take, and 


that 
reporter s, 


his accuracy was 98'% per cent perfect 
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Results of the Annual O.G.A. Contest 


N the words of Mrs. Peterson, “The 11th 
if of the month brings us to the eleventh hour 
of the contest. Now all roads lead to New 
York. We coming—from the frozen 
North, the South, the East, the West, 
and from the islands of the sea. Enclosed is 
our little contribution.” Well, the fifteenth of 
the found us—still kicking, though al 
most hopelessly crippled! But it is over, and 
the final count shows 12,961 specimens 
ceived in the Annual O. G. A. Contest this 
year, 11,501 from schools and 1,460 from in- 
dividuals in all quarters of the globe. A 
glorious response from our loyal Greggites, 
isn’t it! 
Not the 
Academia 
from doing its 


are 
sunny 


month 


re 


Mexico could keep 
“Gregg” at Chihuahua 
bit. “Though in the very 
hottest of it,” Miss Maria Loya C puts it, 
students state that they would not miss 
the O. G. A. Contest for anything, 

here we are, smuggling our papers in to 
you.” That is the typical O. G. A. spirit! 
And with the club came the interesting little 
drawings again that we have learned to look 
for from this school 

If the measure of success of this contest de- 
pended solely upon the quantity of specimens 
received, it was a distinct success; but when 
measured in terms of quality of work sub 
mitted, it was equally as successful as the con- 
test of last and that is saying a great 
deal! Some beautiful specimens were 
received, the fact that 1,259 
individuals won Honorable Mention and the 
gold O. G. A. pin, in addition to the other 
individual prize awards. The schools carried 
off 64 Honorable Mention Diplomas with 
Gold Seals and 223 diplomas with Red Seals, 
the silver trophy and eight 
banners. To the teachers in these schools 
were awarded, besides the cash prizes, six 
gold fifteen specially made fountain 


even war in 


the class 


“my 
entering 


year, 
very 


as eV ide ed by 


be sides school 


medals, 


pens having th sigmia the cay 
pearl ).G 


G. A. pins. 


eight and forty-one emer 


ald O 
Individual Prize Winners 


lhe sterling silver trophy awarded the win 
er of first place in the Individuals ev: 
to Miss Ruth Wright, of Sandwich, 
Canada, a newcomer, we believe, 
tests. The per of style 
Miss Wright is truly praiseworthy 
The second prize, a gold medal, was won 


Miss Ei Neuzerling, of Milwaukee, 
whose name has appeared in thes« 


nt goes 
Ontario, 
the con 
i quired by 


in 


lection 


by leen 
Wisconsin, 
columns before 


The third 


this year by 


was 
a Greggite in Sweden, Mr. Helge 
Kokeritz, of Uppsala. Note particularly the 
fine fluency of style, the life and vigor of execu 
tion of this writer on the Baltic Sea! It is a 
pleasure to recognition to like 
this. 


prize, a silver medal, won 


give writing 


The School Winners 
tabulation of the scores of the schools 
reveals the fact that South St. Paul High 
School wrested the cup away from Sterling 
Morton High School of Cicero this year, 
ning it for the second time. The teachers 
Miss Marie Mahaffy and Miss Gertrude Ebel, 
submitted a club of thirty-four papers, thirty 
whining Honorable Mention, thereby giving 
the school the made 
test this year—79.5 It is a highly commend 
able of work to train students to this 
degree of skill in shorthand execution, and both 
teachers and pupils are to 
We have genuine pleasure, 
awarding the silver trophy to this school and 
the cash prize of $100.00 to th who 
trained the 


s| he 


wil 


highest score in the con 


piece 
congratulated 


be 


therefore, in again 
teachers 


team 
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Mr. Guy G. George, able writer and teacher 
of shorthand in the High School of Burlin- 
game, California, has the distinction of training 
the second-prize winners this year. He sub- 
mitted a small but very fine club of ten speci- 
mens, nine of which won Honorable Mention 
—giving him a score of 74.75 and second place 
in the contest. The second-prize banner and 
$50.00 in cash goes to Mr. George with our 
compliments. 

The third-prize banner and $25.00 in cash 
takes flight to Porto Rico—to Miss Ana Maria 
O'Neill, teacher in Central High School of 
Santurce. With a club of thirty-one speci- 
mens, twenty-two of which won Honorable 
Mention, she made the fine score of 73.24, win- 
ning third place. Miss O’Neill is an enthu- 
siastic teacher and can always be counted on 
to submit a good club of shorthand specimens, 
but this club is the best we have ever received 
from her. 


Medal and Banner Awards 


Gold medals were awarded to the teachers 
whose school scored among the next five in 
the contest. The first in this group of dis- 
tinguished medal winners is Sister M. Jane, 
teacher in the College of St. Benedict, St. 
Joseph, Minnesota. She submitted twenty 
specimens, fifteen of which won Honorable 
Mention, giving the school a score of 72.50. 
Sister writes: 

Here are our O. G. A. contest papers. We have 
worked hard and faithfully at formation, proportion, 
spacing, and general rhythm; but we are not sorry 
that we worked. Our pupils have had great pleasure 
in trying to produce their best notes, and we know 
that this contest work will mean increased ability in 
class work and in office work. The Contest has cer- 
tainly helped us, and we would not miss entering 
into the spirit of the O. G. A. work which you offer 
yearly It is true that the monthly copy is a spur, 
but the general contest is a great spur to good notes. 


She was followed closely by Brother Louis 
Gonzaga, of St. Gabriel’s College, Samsen, 
Bangkok, Siam, with a score of 72.25. Brother 
Gonzaga submitted a club of fourteen papers, 
eleven of which won Honorable Mention. 

“My students, though not numerous,” 
Brother Gonzaga writes, “are proud to join 
their names to the thousands of enthusiastic 
Greggites throughout the whole world who 
have enrolled in the Annual O. G. A. Contest 
of 1929. Though they have had but a short 
month’s practice, they still hope that the Ex- 
amining Committee will find some of their 
papers deserving to compete. In three months 
from now we shall have an answer to our 
anxious hopes!” 

Third in order is Mrs. Florence Evans 
Golding, of the Proviso Township High 
School, Maywood, Illinois, who submitted a 
nice big club of fifty-one specimens, thirty of 
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which merited Honorable Mention, giving the 
school a score of 72.2. This is a very com- 
mendable piece of work and we congratulat: 
Mrs. Golding on it. 

Miss Carrie Kempster, of the High School 
of Coldwater, Michigan, followed with a score 
of 70.6. She submitted twenty-four specimens, 
sixteen of which merited Honorable Mention 
gold pins—“sixteen little O. G. A. pins,” to 
quote Miss Kempster, “scattered around the 
school building doing their bit to inspire future 
shorthand students to do good work.” She 
has been doing consistently good training, as 
revealed by the fact that her school was among 
the banner winners before. Next to being able 
to improve one’s position in a contest of this 
kind is the ability to hold the base after having 
reached a high level of accomplishment. We 
are glad to see so many of our teachers doing 
this. 

The largest club in this group was received 
from Miss Edith V. Black and Mr. C. B. Read, 
of the San Diego High School, San Diego, 
California. These two teachers jointly sub- 
mitted a fine large club of 105 specimens, 98 of 
which qualified for the Membership Certificate 
in the O. G. A., 45 meriting Honorable Men- 
tion. This gave the school a score of 70.25 
The prize-school banner was awarded to the 
school and gold medals were struck for both 
teachers. 


Club Scores Close 


All of the specimens in the prize-winning 
and banner clubs, with the exception of the 
last, qualified for membership certificates in 


the Order of Gregg Artists. It is interesting 
to note the uniform closeness of the rating of 
these schools. 

The scores of the next fifteen winners, who 
carried off gold seal certificates and specially 
made O. G. A. Emblem fountain pens, were 
also exceedingly close to the leaders. For in- 
stance, the clubs submitted by Miss Irma 
Barkhausen, Beaver Dam High School, Beaver 
Dam, Wisconsin, and Sister M. Justina, St. 
Joseph School, Peru, Illinois, are only thirty- 
one hundredths below the eighth banner win- 
ner! Miss Barkhausen and Sister Justina each 
submitted sixteen papers, eleven of which won 
Honorable Mention, giving both clubs identi- 
cally the same score—69.94. 

Prosser High School, Prosser, Washington, 
follows with a score of 69.7. The teacher, 
Miss Lillian E. Thompson, submitted thirteen 
papers, nine of which merited Honorable 
Mention. 

Next comes Mr. Orton E. Beach, of the 
High Schoo! at Lowell, Massachusetts, with 
a nice big club of seventy-one specimens, 
seventy qualifying for O. G. A. Membership 
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certificates and thirty-three winning Honor- 
able Mention. This gave the club a score of 
69.5. It is a noteworthy achievement to train 
a large group of shorthand students to the 
point where they can rate as high as this 
club did, and we particularly wish to commend 
Mr. Beach upon it. 

Evanston Township High School follows 
just behind. The teacher, Miss Mathilde 
Bybuth, submitted a club of twenty-six speci- 

_ mens, sixteen of which won Honorable Men- 
tion. This gave the school a score of 69.25. 

Upon the heels of Evanston Township High 
School comes St. Louis Academy, of Lowell, 
Massachusetts—Lowell, by the way, seems to 
be capturing mote than its share of honor in 
this contest! Sister Agnes-du-Sauveur sub- 
mitted twenty-one papers, thirteen of which 
qualified for Honorable Mention, giving the 
club a score of 68.75. 


Superior Merit Records 


We now take a jump to Minneapolis, Min- 
nesota, to leave the next award with our good 
friend, Mrs. J. P. Peterson of Humboldt Col- 
lege. Mrs. Peterson submitted twenty speci- 
mens, twelve meriting Honorable Mention, 
making the score an even 68. 

Six of seven students making application 
for the Superior Merit Certificate qualified— 
an outstanding accomplishment for any one 
school. An extract from Mrs. Peterson’s 
letter may be interesting to other teachers: 


This year we had a little local contest, in which 
Clarabel Johnson won first place, Nanna Hyrkas 
second, and Bernice Severson third. Outsiders were 
chosen to judge the papers. Clarabel Johnson’s im- 
provement has been nothing short of wonderful— 
she has made a religion of this contest. Now that 
the strain is over, we heave a collective sigh of relief. 
From now on we shall be hoping—that’s perfectly 
natural. 


However, Humboldt College does not stand 
alone in this distinction. Mr. Willard Rude, 
of the Oklahoma Agricultural & Mechanical 
College, Stillwater, Oklahoma, who submitted 
twenty-six specimens in the contest, fourteen 
of which won Honorable Mention—final score, 
67—also qualified six out of seven applicants 
for the Superior Merit Certificate. Mr. Rude 
says: “As usual the students are very en- 
thusiastic about the contest. I think it one 
of the very best features of the many that 
makes Gregg famous. Let me assure you of 
our appreciation of the fine service you always 
render us here at A. and M.” 

Miss Bertha E. Roseberry, of the Macon 
High School, Macon, Missouri, carries off the 
next prize, with a score of 66.5 made on a club 
of ten specimens, six of which won Honorable 
Mention. Four Superior Merit certificates 
were awarded to students in this school also. 
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“Just a line in haste to let you know we 
are sending in our shorthand club 100 per 
cent once more,” said Miss Roseberry in send- 
ing in her papers. “We have won an Honor- 
able Mention certificate for the past two years 
and each one has worked very hard to do a 
little better this time. Every member says, 
‘Well, it’s worth the effort. I have improved.’ 
I feel the same way; we have improved our 
writing. I have checked so many papers, | 
realize somewhat the task before you.” 


Other Honorable Mention Schools 


Another one of those fine large clubs comes 
from sunny California—from the Tamalpais 
High School, Sausalito. Mrs. Emma M. 
Taylor submitted sixty papers, fifty-eight of 
which qualified for membership certificates and 
twenty-five for Honorable Mention. This gave 
the club a score of 65.8. 

Mrs. Taylor wrote: 


This represents the work of every member of our 
Shorthand Classes: 12 B II (fourth semester), 11 
A Il (third semester), 37 B I (second semester) 
students. The latter have not completed the Manual 
(they have taken to Lesson 14 only), but they wanted 
to be in the contest. We have worked harder and 
more enthusiastically on this contest than ever ‘before, 
which may show up in our number of Honorable 
Mentions. We have been helped greatly by concen- 
trating on improving our outlines, We have four 
gold seal certificates, and one red seal certificate won 
in the last five years. We are awaiting with interest 
the report of this year’s work. We want to ascend 
a rung—and who knows how many more—of the 
ladder that leads to the top! 


Coming back to Michigan we find Allegan 
High School taking the next place, with a 
score of 65.75. Mrs. Thelma Waber, teacher, 
submitted twenty-one papers, eleven of which 
merited Honorable Mention. 

Sterling Morton High School of Cicero, 
Illinois, winner last year of the first-prize 
school trophy, did some excellent work in this 
contest also, but it did not measure up as well 
as last year. Miss Daisy M. Bell, who trained 
this group, herself an expert penman, can be 
counted upon to submit very high-grade work, 
even while it is perfectly natural with the 
number of elements not always under the con- 
trol of the teacher that must enter into work 
of this kind, for one year’s results to excel 
another’s. Out of forty-three specimens sub- 
mitted, seventeen won Honorable Mention, 
giving the school a good score of 64.25. 

And we have two New England schools 
tying for the next place—Lawrence Commer- 
cial School, Lawrence, Massachusetts, and 
Thornton Academy, Saco, Maine. Each made 
the score of 63.75. Miss Blanche Bernardin, 
of Lawrence Commercial, submitted seventeen 
papers, eight of which won Honorable Men- 
tion, and Miss Melba Ramsdell, of Thornton 
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Academy, submitted ten specimens, five of 
which won Honorable Mention. You will en- 
joy the whimsical note that came with Miss 
Ramsdell’s club, aptly to the 
subject matter of the contest 


reterring so 


At last we can draw a long breath and say farewell 
to the poor man sitting dejectedly on his bench be 
cause he lacked the knowledge of how to build a 
building, and send him away to meet his fate 
whate’er that fate may be. [And how well one of 
Mrs. Peterson's students has illustrated this picture.) 

Again we are only a small club, but, with three 
Gold Seal Certificates and Banner to challenge 
have labored lest buildings and 


us we earnestly 


CJHE GREGG WRITER 


phase of the subject. It is gratifying to see 
the strides that have been made and aré 
nade in this dir und the accomplish 
ment already attained. Not satisfied 
standard set for 

merely, more 


being 


ection, and 1 


for the higher deer 


Me rit certinfc: 
able Mention awards. We hop 
of these fine clubs available fo 


of the forthcoming conventions 


the Superior 


interested in shorthand 


have amt) « 


teachers 


technique may pportunity 


This interesting illustration accompanying the Humboldt College Contest specimens—graphica 
pactures the situation described in the Contest Cop) 


benches become our “Waterloo.”” Of course, we are 
be, so long 
us there was room for improvement nd there is al- 
ut each girl knowns in her heart that she 
is writing better than she did at the start, and this, 
the real goal of the contest, is it not? 

We wish you “Bon journey 
through the “sea” of papers, and shall eagerly await 
news of the first arrivals “in port.” 


not satisfied with the result—one uldn't 
ways that 


atter all, 1s 


Voyage on your 


It is good to conclude this splendid list with 
a performance as commendable as that of 
Miss Alta J. Day and her students in the 
Illinois State Normal University, Normal, 
Illinois. Miss Day submitted a large club— 
eighty-seven specimens—eighty-six of which 
qualified for the O. G. A. certificate, and 
twenty-four for Honorable Mention, making 
a score of 62. 


Contest Specimens Show Improved Skill 


That teachers recognize the value of a higher 
level of efficiency in shorthand writing tech- 
nique as an asset in the development of pro- 
fessional skill in taking dictation and tran- 
scribing it is evidenced by the quality of train- 
ing that they are giving their students in this 


what can be accom 
short time under the intensive 
by teachers who have their classes parti 


in the Annual O. G. A. 


lished im a cot 


traini 
Contesf each 


Good Work, All! 


The long list of prize awards 
lished does not permit of 

the work received, but 

teachers, students, 
abroad to know nj 
viewing your notes, reading your interesting 
letters, and 


prizes to you. In appreciation of your faitl 


and ste 
how much we 


awarding the certificates a 
ful codperation in following instructions, your 
loyal and enthusiastic response, and your 
patience in waiting upon us 
make acknowledgments and reports, the Con 
test Committee and the corps of plucky assis 
tants who helped them to complete reports 
extend their hearty “thank you.” You have 
shown us that one thing was not lacking in 
this contest: the knowledge of how to build 
good shorthand structures! 
More success to you—each and every one! 


until we could 
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Results of the Annual O.G. A. Contest 


Individual Prize Winners 


First Prize—Silver Loving Cup Ruth Wright, Sandwich, Ontar Canada 
Seconp Prize—Gold Medal: Eileen Neuzerling, Milwaukee, Wisconsin 
Tuirv Prize—Silver Medal: WHelge Kokeritz, Uppsala, Sweden 
















School Prize Winners 
Silver 0. G. A. Trophy—First Prize—$100 to Teachers 


South St. Paul High School, South St. Paul, Minnesota, Marie Mahaffy, Gertrude Ebel, teachers 
Score, 79.5 
Magdalene Elmstedt, Emma J. Swederofsky, Margaret Hills, Michael Kane, 
Murray, Ellen M. Naughton, Mary McGuire, Bertha Lindblom, Martha Lehmann 
Leona Galles, Kathryn 8. Cowley, Dorothy Derr, Paula Ackermann, Helen Mixich, Gladys Johnson, Gladys Fry 
Della Fleischauer, Kathryn Durkee, Jessie Dunwoody, Esther Priddy, Eileen Radant, Mary Kathryn Richmond 
Innis Smeltzer, Ennoree Smeltzer, Margaret Simon, Mildred Robinson 






Emma Stohr, Dorothy Rudeen, Ellen 
Sophie Krupa, Thelma Johnson 













Banner Winners 
Second Prize—$50 to Teacher 


Burlingame High School, Burlingame, California, Guy G. George, teacher Score, 74.75 
Honor A. Gordon, Emma Luddy, Elleen Hearne, Clementine Kamenar, Margaret Glynn, Alice Henderson, Helen 
Bogle, Winifred Rustice, Doris Traeger 


Third Prize—$25 to Teacher 


Central High School, Santurce, Porto Rico, Ana Maria O'Neill, teacher Score, 73.24 
Carmen Tonech, Blanca Trujillo, Burke Warner, Ana Benejam, Armando Bras, Francisco Campo, Blanca C. Carlo 
Jose Colon, Fernandi Domenech, Jr., Ramon Orfila, Miguel Jordan, Justicia Iglesias, Miguel! Angel Mas, Carmen 
Navedo, Maria Cristina Perez, Jose Maria Ortiz, Amparo Rodriguez, Ismael Rodriguez, Sara Somohano, Provi Suarez 
Aleja Vazquez, Isebel Nor 


Next Five Priges—Gold Medals to Teachers 


College of St. Benedict, St. Joseph, Minnesota, Sister M. Jane, O. S. B., teacher y 
Mary Keegan, Lillian Klein, Loulse Pinochi, Edna Farrell, Rosemary Ashenbrener, Georgina Thielman, lren 
Schirber, Mary Tomashek, Claudia Greenwood, Ermalinda Berns, Esther Klein, Helen Schirber, Margaret Ducharme 
Catherine Bettendorf, Miriam Mullins 
St. Gabriel's College, Samsen, Bangkok, Siam, Brother Louis Gonzaga, teacher. Score, 72.25 
Chalerm Kunjavali, Choem Ditsayabutr, Qhan Unahananda, Phon Vadhana, Peng Hong, M. L. Damras Isarangkura 
Siang Saa Tan, Phayont Uthayanaka, Kalanya Amatyakul, Ahna Romayananda, Prachueb Hongsakul 


Proviso Township High School, Maywood, Illinois, Mrs. Florence Evans Golding, teacher. 
Score . 72.2 

Ardell Weber, Dorothy Voras, Dorothy Thompson, Ardythe Smith, Ida Shanker, Stella Scodzius, Christine Sanfilippo 

Mellicent Sanborn, Anna Rose, Josephine Ramonas, Rita Papp, Dorothy Olson, Ruth Neske, Lillian Marnovitz 

Evelyn Lehmann, Mary Kowaly, Mildred Jacobek, Ruth Hillyer, Gladys Fuller, Alice Dockus, Nina Lee Cunningham, 

Harriet Citowski, Margie Carpenter, Frances Buchholz, Gladys Blough, Adele Zimmerman, Ruth Dennen, Alma 
Bauer, Helen Gwartney, Agnes Zilly 

Coldwater High School, Coldwater, Michigan, Carrie Kempster, teacher. Score, 70.6 

Margaret Brown, Thelma Cary, Vesta Smith, Glenna Brown, Valeria Jacokes, Gertrude Hildebrand, Helen McCartney 

Marie Swain, Pauline Randall, Esther Ferguson, Elvia Brown, Maxine Olmsted, Madge Hackenberger, Lucik 
Fullerton, Muriel Fry, Bernice Cornell 





























Score, 72.50 















San Ditgo High School, San Diego, California, Edith V. Black, C. B. Read, teachers. Score, 70.25 
Jean C. Whyte, Marjorie Young, Aurelia Marach, Clytie Bowles, Pauline J. Wykes, Ruby Watt, Cecilia Bouchard, 
Rose Kanefsky, Frances E. Martin, Helen Meyer, Dawn Miller, Helen Mutch, Marie Louise Ortega, Minnie Paugh 
Josephine San Martin, Gertrude Ryan, Sadako Nakamoto, Virginia Herbert, Leola Calkins, Mary Brook, Marjorie 
Wickman, Genevieve Weston, Beverly Winn, Marian Waddle, Clara Peterson, Henrietta Lambert, Doris Jaggers 
Loulse Harder, Dora Hall, Bertha Erickson, Martha Dyke, Frances Cassel, Emma Benson, Irene Boudrie, Elizabeth 
Poole, Edna Shaver, Othella Story, Mildred Lundstrom, Mariette Smith, William Noel, Imogene Plunkett, Margaret 
Wakefield, Alice Willing, Irene Young, Madeline Vesco 


Individual Honorable Mentions 




































Irmgard Bunge, Eureka Luth Helen Cryne, Sacred Heart Evelyn M. Mackaben, High Angeline Bos, Central High 
eran College, Eureka, South Academy, Stamford, Con- School, Huntley, Illinois School, Kalamazoo, Michi 
Dakota necticut Marion Kreutzer, High gan 

Mary Kramer, St. John's Elleen F. Smith, Sacred School, Huntley, Illinois Janet L. Foreman, John 

oo a ee a a Stamford, Olivia Salral, Alhambra Union a High ‘School, Har 

> . High School, Martinez, sburg, Pennsylvania 
High School, Bancroft, lowa Helen Kranks, Fort Wayne, California Florence Borek, High School, 
Livia Bongarzone, Scituate Indiana Columbus, Montana 






Alice Harris, High School 















High School, Scituate, . . a. " 
+ reel concn Clara Reutfrow, New Rich- Kemmerer, Wyoming Helen Walterman, High 
Josephine Welch, Scituate mond High School, New > - West Sich School School, Columbus, Montana 
High School, Scituate Richmond, Wisconsin — . . ~~ om ee Dorothy Barnett, Reed-Custer 
Steneesianatin : Irene Oare, Sparks Business NOW SIGN, SUMMERS Township High School, 
Elizabeth Schultz. St. Jo- College, Shelbyville, Illi- Monica Borgusrode, St. Mar Braidwood, Illinois 
seph’s Academy, Clyde, nots garet’s Academy, Minne Agnes O'Hara, High School, 
Missouri Ruth MacKean, Grand Forks, apolis, Minnesota Carrington, North Dakota 
Lily Hakenholz, East High North Dakota Leona Marchand, Thibodeau Evelyn Kerber, High School, 
School, Sioux City, Iowa Elizabeth Meyers, St. Joseph Business College, Fall Carrington, North Dakota 
Dorothy Farrier, Hollywood, High School, Ironton, Ohio River, Massachusetts L. D. Cockayne, High School, 
California Estelle Beshoner, St. Scholas- Roland Clement, Thibodeau Terryville, Connecticut 
Ena C. Moll, Baraboo, Wis- tiea Academy, Fort Smith, Business College, Fall Evelyn Murphy, Pratt High 









consin Arkansas River, Massachusetts School, Essex, Connecticut 











JO” 


lune, 


Grace Romano, High School, 
Fairmont, West Virginia 
Mary M. Gibbons, St. Pau 
School WW ngtor I> 
ware 
Josephine M. BI 
Paul's Sel 
Delaware 
Betty Nicker 
Helena, Mont 
Margaret J atti 
High School, Chicag 
nois 
Mabel Odenwelber, Rural 
High School, Kalida, Ohio 
Elleen Schumaker, High 
School, Elk River, Minne 
sota 
Beatrice Arndt, High Sel 
Madison, Minnesota 
Carol Zoe Hayden, Hig! 
School, Madison, Minne- 
sota 
Brownie Wellington, 
High School, San 
California 
Victoria Lilierose, Muhlen- 
berg Township High School 
Laureldale, Pennsy! 
Ellen Greve, High 8 
New Holstein, Wisc« 
Jean McKay, Acaden 
Holy Family, Balti 
necticut 
Grace Schmidt) Laf 
High School t 
Missouri 
Martha E 
School 
gan 
Anita Girard, N 
School, Centr 
Rhode Island 
Evelyn Buell, High 
Estacada, Oregon 
Hazel L. Nolan, Mian 
College, Dayton, O 
Lorraine Batt, High 5% 
Kankakee, Illinois 
Prank T. Y. Waung, § 
China 
Alfred Georg 
York, N Y 


Evening 


Diego, 


Franz, New 


Teachers Awarded 0. G 
Emblem Pens 

Dam High School, 
Dam, Wisco 


Barkhause 
69.94 


Beaver 
Beaver 
sin, Irma 
teacher. Score, 

Verna Stange, Mabel Firari 

Alice Dinkel, Delores Wad 

fell, Verna Fenske, Laucillk 

Stiles, Mona Baker, Helen 

Voreck, Alice Gutgesell 

Gladys Grace, Norma Britz 
n 

St. Joseph S 
Illinois, Siste 
tina, teacher 
69 94 

Lindenmeyer, Clotilda 

Krummeict Mildred Funf 

sinn, Rita Overroeder, Mely 

Amsler, Mercedes Engel, Eu 

rith Kohr, Agnes Trompeter, 

Hazel Freihoefer, Margaret 

Schultz, Florence Weyand 


Prosser High School, 
Prosser, Washington, 
Lillian E. Thompson, 
teacher. Score, 69.7 

Evelyn Berndt, Lillian West 

brook, Thelma Patterson, Eva 

Richman, Ruth Beers, Mar 

garet Carroll, Rachel Hansen 

Alice Swanson, Dorothy L 


Jean 


Marie 


Mary A. 


Teresa 


Bertha 
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Lindevall, Hamden, 
Connecticut 
Lopshire 
Commercial School, Monroe 
ville, Indiana 
Marie C. Linder, St. Joseph 
Commercial School Mor 
roevill Indiana 
Mittermeyer St Jo 
Commercial School 
Indiana 
Charles 
Nova 


St. Josep! 


seph 
Monroeville, 
Sonier, St 
School, Amberst, 
Scotia 

na Chapman, St 
Amherst, 


Charles’ 
Nova 


School 


Scotia 


River Hig 
River, Michi 


Iron 
Iron 


Joy Lace, 
School, 
gan 

Chan Pengkal, 
t M. 8 
ntiago Gutierrez, Modern 
Business College, Ponce 
Porto Rico 

Eleanor Graham, St 
School, Springfield, Ohio 

Stanley Bezy, St. Xavier Hig! 
School, Louisville, Kentucky 

Sim Javavanija, Bangkok 
Siam 

Milton Reisinger, Toledo. 0 

Margaret E. Mielke, Al 
New York 


Perak 


Ipot 


Bernard s 


Were On Our Way 


OGA 





Honorable Mention Schools 
Gold Seal Certificate Winners 


Lowell High School, 

Lowell, Massachusetts, 
Orton E. Beach, teach 
er Score, 69.5 
Seanlon, Christina 
Dorothy Jordan 

Isabelle St 
Allard, Cath 
Mary Meldrum, 
Elizabeth Tay- 
lor, Thelma Small, Margaret 
Schiiebus, Elizabeth O'Neill 
Dorothea I. Loranger, Jo 
sephine Douksewicz, Em 
Griffin, Mary Bebchick, Cecile 
Couture, Simonne LeBrun, 
Henry Currier, Juliette 
Maille, Emilien Bouchard 
Dorothy M. Saxon, Florence 
MacDonald, Louise Paradis 
Sarah Solomon, Helen Bek 
Elizabeth O'Neill, Lillian 
Kremer, Eva R. Chabot, Helen 
M. Beal, Dorothy M. Davies, 
Edward Sullivan 


Florence 
M. Beati 
Helen Jurewicz 
Pierre, Doris 
erine Botti, 
Mary Furtado, 


evanston Township High 
School bvanston, IIli- 
nois, Mathilde Bybuth, 
teacher. Score, 69.25 
Dorothy Johnsen, Gertrude 
Rohde, Jeanne Ransom. Low 
rence M. Rall, Marion R 
Maloich, Lucille Nordahi 
Margaret Lindbloom, Alice 


Lindbloom, Anna M. Kiel 
Mildred Hurst, Frances Clark 
Marion Boelke, Genevieve 
Allen, Eluned Williams, Rut 
Emerson, Ruth J. Haas 


Academy, 
Massachusetts, 
Agnes-du-Sau 
Score, 


St. Louis 
Lowell, 
Sister 
veur, teacher. 
68.75 

Rolande St. Jean, Jeannett 

Pepin, Lillian Adams, Blanche 

Adams, Annette Manseau, 

Rita Chouinard, Gabrielle 

Vineent, Annette Lefebvre 

Olivette Vendette, Rita Swett 

Cecile Trudel, Nina Bechard 

Jeannette Lugsier 


College, Min- 
Minnesota, 
P. Peterson, 
Score, 68 
Hildur Willman, Ida Reed, 
Alice Cithlar, Hazel Lilland 
Vera Jesse, Clara Bijornile, 
Irma Bipes, Hildur Loros, 
Bernice Swerson, Patricia 
Tims, Nanna Hyrkas, Clara 
bel Johnson 


Humboldt 
neapolis, 
Mrs. J 
teacher. 


Oklahoma Agricultural & 
Mechanical College 
Stillwater, Oklahoma, 


Cella L’Aurena B 
ris, New York 

Merle Shirey, Griffin Hig! 
Schoo! Griffin, Georgta 

Bessie Stark Kirksville 
Business College, Kirks 
ville, Missouri 

Ellen Newmar Ashland 
School bland, Wis 


High 
onsin 


anor 
Wi nsin 
Priscilla Preston, 
Nebraska 
Jean Davison, 
souri 
High 
Porto Rico 
Luis F. Martinez, Ce 
High Sel t 
Porto Rico 
G lermo V 
once, Porto R 
Doris Anderson, Gardner High 
School, Gardner, Massachu 
setts 
Florence McGoldrick, Lan 
caster High School L 
caster, Missouri 
Florence 
ter Higt 
Missouri 
Stoothoff, N 
rial School 
I New York 
ra Vail, Fort 


Columbus 
Joplin, Mis 


Domenck 


School, San 


ool, § 


Grosec! 


School, Lan 


Way 


Melka, Berwyn 


wker 


Bula Mae Campbell 
Vaughn, Dean Fenton, 
MeMullin, Carol Wiley 

} Shirk, Ruby Whites 
Lavon Gildersleeve Alfa 
Riden, Oretha O. Swartz 
Gertrude Sizer, Kenneth ( 


Helen Wood, Maude 


iri, Ber 
¥y, teac h 
Dora Ford 
Alice Williams 
l, Ruby Selby 
Tamalpais High School, 
Sausalito, Califor 
Mrs. E 
te; 
Mary Draper, Ra 
Dolores Coleman 
Zucche Dorothy Shermar 
Virginia Glahn, 
Vera Henry, Helen Koch 
L Claire Harrison, Alice 
Brown Thelma E. Harris 
Iillian Gregg Rowhbary, 
Frieda Schuler, Violet Petar 
Virginia Daniels, Iva Phimis 


Gruver, 
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ter, Marie Wendt, Betty 
Brodie, Elva Courts, Lucy 
Smith, Mary Clivio, Rowena 
Winkler, Edmund Blum, Alice 
Featech 
Allegan High School, Al 
legan, Michigan, Mrs 
Thelma Waber, teacher 
Score, 65.75 
Thelma Chandler, Mabel Lug 
ten, Beatrice Lugten, Vivian 
Gibson, Margaret Reed, 
Lenora Gulick, Eunice Reed, 
Mildred Urfer, Jean Ellinger, 
Frances Heleski, Donna Parker 


J. Sterling Morton High 
School, Cicero, Illinois, 
i M. Bell, teacher 
Score, 64.25 
Gladys Kubik, Elsie Cinert, 
Vernabell Johnson, Valentine 
Klepsa, Christine Krajacic, 
Winifred Petrule, Marjorie 
Dorr, Mildred Kule, Ethel 
Halama, Vera Hoppe, Lillian 
Smejkal, Dorothy Van Ber- 
schot, Helen Gabryszak, Hed- 
wig Harast, Lawrence Bartels, 
Elvira Erickson, Anna Svyrijuga 


awrence Commercial 
School, Lawrence, Mas 
sachusetts, Blanche 
Bernardin, teacher 
Score, 63.75 
Irene F. Morgan, Helen M. 
Speed, Rita M. Connelly, 
Catherine M. Reagan, Doris 
A. Dowding, Evelyn E. Pfeif 
fer, Gretchen R. O)dfield, 
Mary Margaret Cunningham 


Thornton Academy, Saco, 
Maine, Melba E. Rams 
dell, teacher. Score, 
63.75 

Mary E. Mitchell, Phyllis 

Fournier, Marion Haines, 

Dorothy Lamson, Mildred 

Tuttle 


Illinois State Normal Uni 
versity, Normal, Illi 
nois, Alta J. Day, teach 
er. Score, 62 

Mary Bishop, Marguerite E 

Fruin, John Langston, Lucile 

Ornellas, Kalah Stegmeir, 

Hattie Heinhorst, John M 

Beatty, Beatrice Wright, 

Lucinda Miller, Katherine 

Ruppel, Genevieve Stout, 

Mary Frances Underwood, 

Merne Compton, Elizabeth 

Bailey, Mabel Cederstrom, 

Alma Laird, Adeline Steven- 

son, Virginia Edwards, Mar- 

garetta Weingartner, Harriet 

Parks, Frank Gambrel, Viola 

Glover, Hallie Tracy, Nellie 

Britch 


Pearl Pin 


Hastings High School, 
Hastings, Nebraska, 
Gladys Hart, teacher. 
Score, 61.76 

Mary Mead, Gertrude Wag- 

oner, Beulah Tjaden, Edna 

Cable, Margaret Kahler, 

Dorothy King, Bertha Debus 


Saginaw High School, 
Saginaw, Michigan, 
Gertrude M. O’Brien, 
teacher. Score, 61.75 

Cleota M. Thomas, Martha 

Bernecker, Rose Sveda, Edna 

Yahn, Helen Schomaker, 

Laura Moll, Margaret Nitsch- 

ky, Ruth Schreiner, Minnie 

Loerke, Margaret Buck, Aline 

Carpenter, Vernetta Kiley, 


(JHE GREGG WRITER 


Bernice Kremer, Florence 
Weslock, Hazel Grant, Mil- 
dred Gratopp, Wanda Kowal 
ski, Elizabeth Woodland, 
Margaret Kouts, Marion 
Myers, Bernadette Sauve 


Humboldt High School, 
St. Paul, Minnesota, 
Mrs. A. G. Ryan, teach 
er. Score, 61.75 


Evelyn Ingerod, Dorothy Pe 
terson, Ruth Billing, Marian 
Lundberg, Helen Liedtke, 

Violet Perron, Lillie Cooper 


Lutheran High School, 
Milwaukee, Wisconsin, 
Irma L. Boettcher, 
Prof. H. G. Grothmann, 
teachers. Score, 60 


Gertrude Bischoff, Phyllis 
Rahn, Ruth Schumacher, Lu 
cinda Oppermann, Herbert 
Lehwald, Louise Schuldt, Lor 
raine Mundt, Katherine Lieb 
erum, Esther Wilde, Norma 
Siewert, Irene Eggebrecht 
Dorothy Peters 


\V eb ster och 00). 


Contes? 


American Academy for 
Girls, Constantinople, 
Turkey, Katharine O. 
Fletcher, teacher. Score, 
61 

Berdjouhi Mesrobian, Astine 

Diarbekirlian, Eftig Dakes- 

sian, Sella Paraghamian 


Assumption College, 
Bangkok, Siam, Brother 
John Berchmans, teach- 
er. Score, 61 

Chitti Tirabaeya, Moh, Eu- 

soof, Chamlong Bhymitavare, 

Thamaraj Tayangkanan, 

Hoithong, Phut Padmasuta, 

Udom Padmasuta, Kong Kuen, 

Veng Sieng, Siri Khlisuvarana 


Sioux City, lowa, Central 
High School, Bina Mae 
Traxler, teacher. Score, 


ror bs 


J 


Elizabeth Humeston, Pearl 
Hagey, Elsie Schaefer, Tillie 
Merlin, Gladys Yeager, Anna 
Zenkovich, Helen Kingsley, 
Guinevere M. Kellar 


Emerald Pin 


Gray's Business College, Port 
land, Maine, Maude § 
Haskell, teacher—-L. Cella 
Soule, Pauline V. Boston 
Alice M. Crockett, Donald 
L. Greene 
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Glenville High School, Cleve- 
land, Ohio, Ruth Hier, 
teacher—Frieda Budin, 
Beatrice Blusinsky, Agnes 
Dyson, Hazel V. Gold, Ida 
Sustin, Eleanor C. Walko- 
wick, Hilda Markowits, 
Anna Mart, Esther Tenen 
baum 

Central High School, Port 
Townsend, Washington, 
Mrs. Emma Pringle, teach 
er—Helen Studerus, Bir 
deen Wilson, Berniece Mar 
shall, Marguerite Morey 

High School of Commerce, 
Vancouver, B. C., Norman 
Sangster, teacher—Irene 
Thornber, Norma Ryan, 
Mary L. Brown, Anna 
Mackellop, Laura Clark, 
Mary Morris, Marian 
Coombes 

Albany High School, Albany 
Oregon, Charlotte F. Thay- 
er, teacher—Doris Davis, 
Mary Crawford, Eva Meyer, 
Caroline Klapats, Harriette 
Seott, Floyd Sliger, Lila 
Bray 

St. Margaret's High School, 
Dorchester, Massachusetts 
Sister M. Alexina, teacher 
—Dorothy Holthaus, Mar- 
garet Grady, Helen C 
Ryan, Martha R. MaeDon 
ald, Mary Durant, Cath- 
erine Hafferty, Evelyn 
Gavin 

Academia “‘Gregg,”’ Chi- 
huahua, Chih., Mexico 
Maria Loya C., teacher 
Margarita Corona, Cella 
Porras 

Catholic Institute, Jersey 
City, New Jersey, Sister M 
Bertranda, teacher—Emily 
M. Hines, Agnes R. Mur- 
phy, Rita M. Howard, 
Lillian C. O'Neil, Evelyn 
R. O'Connell 

Albuquerque High School, 
Albuquerque, New Merico, 
Lillian M. Kieke and Jean 
Marsh, teachers— Minerva 
Shelby, Janice Parkins, 
Eva Parker, Anna Lyons, 
Georgia Dean Titsworth, 
Evelyn Wolking, Joe B. 
Garcia, Adelina Ayala, 
Ruth Anne Roberts, Helen 
Rutledge 

Chouteau County High School, 
Fort Benton, Montana, 
Artha Kittleson, teacher— 
Flva Harris, Elva Foster, 
Mary Allinson 

Altoona High School, Altoona, 
Pennsylvania, Dora Kades, 
teacher—Josephine Rollins, 
Dorothy Leslie, Gertrude 
Leidy, Claire Reddick, 
Mary Unikel 

Harlowton High School, Har- 
lowton, Montana, Anna 
Baty, teacher—Janette 
Lode, Grace Johnson, 
Beulah Burrows, Cal Der- 
ranger 

Senior High School, 

Prairie, Minnesota, 

Z. Fitagerald, 

Dorothy E. Larson, Ellen 
Anderson, Irene Amundson 

Salem High School, Salem, 
Oregon, Elizabeth M. Hoge 
teacher—Velma Ross, Vers 
Moullet, Dorothy Hauge 
Dorothy Harland, Lougine 
Brietzke, Harriett Adams 
Irene Windsor, Lulu Wie 
derkehr, Otillia Sevcik, 
Dorothy McCracken 


(Continued on page 478) 
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TESTS an® AWARDS 





SHORTHAND 


The purpose of the O. G. A. is to en- 
courage the development of skillful short 
hand writing. Membership is granted to 
those whose notes show artistic merit. 

How to become a Member: Practise 
the test article until you secure two copies 
that represent your best work. Mail one of 
these to the editor of the department, and 
retain the other for comparison with the 
published plate. If the specimen sent us 
reaches the required standard, a member 
ship certificate will be sent you. Otherwise 
your work will be returned with sugges 
tions and criticisms and you may try 
again. To secure approval, notes must be 
correct in theory, accurate in proportion 
and execution, free in movement. 

A Certificate of Superior Merit is 
awarded to those whose notes are of 
superior excellence. This is the highest 
credential awarded for artistic shorthand 
writing. It will be issued in connection 
with the membership certificates to those 
whose notes warrant it. Members may be 
come candidates for the Certificate of Su 
perior Merit. A circular about this cer 
tificate and how to secure it will be sent 
on request, 

Examination Fees: An examination 
fee of ten cents must accompany each 
specimen submitted for membership, fifty 
cents each application for Certificates of 
Superior Merit. 


TYPEWRITING 


The O. A. T. is the professional! organ- 
ization of the artists in typewriting. It is 
open to all who qualify as superior crafts 
men. 

Junior Membership: Membership in 
the Junior division is open to anyone who 
is studying typewriting in a school or by 
himself who is able to pass the Junior test. 

Senior Membership: Membership in 
the Senior division is open to all typists 
whether attending school or not who have 
reached a speed of at least forty words a 
minute in general “plain” copying. Senior 
tests must be accompanied by a signed 
statement that the candidate has attained 
this speed. 

Tests: The tests for both O.G.A. and 
O.A.T. membership appear in this depart- 
ment each month. Tests may be practised 
as often as desired, but only one specimen 
should be sent in. Each part of the O.A.T 
membership tests should be typed on a 
separate sheet. A test is good only unfi! 
the 25th of the month following pub! 
catson 

Fees: An examination fee of ten cents 
must accempany membership test. 


ff 

















lf you have not yet won your 
O. G. A. Certificate, try your skill 
on this test—the last to be given 
until September. 


Everybody tires of a new job after its 
freshness wears off. By sticking to it, how- 
ever, the big purpose back of the job be 
comes apparent and a lasting liking for the 
work develops. Every new worker has a 
period in which he feels that he has “no 
chance.” Patience and steady work will win 
out. A period of testing and observing must 
be endured. After one has demonstrated his 
wearing qualities progress speeds up. 

The value of trade journals is great. They 
help one to get a view of the happenings all 
over the country in their line of work. While 
reading the magazine of your profession, 
glean as much information and help from 
it as you can Don’t forget to read the 
advertisements. They not only keep you in- 
formed of the latest inventions and develop 
ments, but they are excellent studies in th 
art of presenting and setting up copy 


oy ® » 
Junior Test 


If the day is warm when you 
write up this test, you may perhaps 
feel the cooler for r desi rif tion 
of Swimming you'll be 
Watch your stroke! 


The weight of the human body is so little 
greater than that of water that it can readily 
be floated, especially when, as in swimming, 
it is forced through the water by the arms 
and legs. 

Benjamin. Franklin suggested, 
way to learn to swim, to wade out breast 
deep, and, tossing an egg into the water in 
the direction of the shore, to plunge after it 
it will soon be discovered that it is easier 
to swim than to sink 

In swimming on the breast the stroke is 
made by vigorously kicking out the legs 
previously bent up—and at the same time 
thrusting the arms straight ahead in the 
form of a wedge, then drawing up the legs 
for another stroke, while the arms are swept 


as a good 
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through the water in the form of a half-circle About Nails 
The stroke is made most powerful by keeping 
the feet as widely apart as possible 
\ faster way to swim is on the side, the ‘t 
” oC” 
, 4 


From “‘Ford News,’ Detroit 


under arm only being thrust forward, while ye 7 y 
the other is thrust downward and backward. 
In over-hand swimming each arm is thrown , 
out of the water alternately from side to side; oe 
this is the fastest method. In swimming on the 
back the arms are not used at all. 
It is easier to swim in salt than in fresh 
water, as the former is more buoyant. 
The Greek Story of Leander’s famous swim 
across the Hellespont was made probable by 
Lord Byron performing the same feat in 1810 
In 1875, Matthew Webb, an Englishman, swam 
twenty miles in four hours and forty-two 
minutes and the same year swam the English 
Channel from Dover to Calais, the tide carry 
ing him on a zigzag of about fifty miles in 
twenty-two hours. And since this time the 
Channel has been a proving-ground for th 
prowess of all our famous long-distance 
swimmers 


~ Ce 


Senior Test 


For Part I see how artistically 
you can arrange this excerpt from 
“The Centenary of Poe,’ by Pro- 
fessor William P. Trent. Note that 
the copy calls for stanza form in 
wo places. 


For Part II make a list of ten 
names of the poets and writers 
whom you like best, with from one 
to three titles of poems or books of 
cach one that you have read. This 
list should be tabulated 


Poe was a poet, and whether great or not, 
a unique poet. We may not go to him for 
insight into the human heart such as Shakes- 
peare gives us; we may not go to him for 
sublime inspiration such as Milton can give us; 
we may not go to him for the humanity we 
find in Burns, the power we find in Byron, 
the idealism we find in Shelley, or the sweet 
wholesomeness we find in Longfellow; but 
we who care for him do go to him for his own 
note of longing and despair, for his own note 
of indescribably poetic magic, which, so far 
as I know, is to be found in no other of our 
poets—the note he strikes, for example, in 
the stanza: And all my days are trances, And 
all my nightly dreams Are where thy dark 
eye glances, And where thy footstep gleams, 
In what ethereal dances, By what eternal 
streams. The man who wrote those lines is 
with his own Israfel. He is worthy of that 
lyre By which he sits and sings—The trem 
bling, living wire Of those unusual strings. 


{These tests aré d until September 25, 1929.] 


The Index to this volume of the Gregg Writer will be ready 
July 1. Copies will be sent free to any readers requesting them. 
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It’s Fun—Typing This Way! 


Concluding the Series of Articles on Developing Typing Skill 


Presenting One of Mr. Smith's Demonstrations from a Student's Point of V teu 


AST Friday at the regular typing period 
introduced a friend of hers 
school, an expert typist 
who had also been a teacher. His name was 
Mr. Harold H. Smith, of the Gregg office 
at New York. He was visiting our teacher- 
training classes that day and I was so happy 
that a few of us secretarial students could join 
the “trainers” for that period. In presenting 
him, our instructor asked if he would offer 
some suggestions that would help us become 
more skillful typists. 

He hurried through a brief analysis of what 
skill in typing means; then arranged a school 
typewriter in full sight of everyone, side view, 
so we could study the important features of 
his technique and position. He then wrote a 
brief warm-up in order to become acquainted 
with that particular machine, and followed it 
with two or three minute-tests to show that 
he meant that time we were 
thoroughly convinced that we had only been 
playing around with our typewriters, and that 
whatever he suggested we would most certainly 
try if it would aid us in becoming more ex 
pert typists. 


our teacher 
and of our 


business By 


Objectives 


As I recall, the principal points in his talk 
were these: 


1. The typist must make each individual stroke with 
a high degree of skill or he can never attain real skill 
in writing continuous matter 

2. Beyond that, he 
phrases as automatically as possible. That means that 
he must early in his course start building up a vocahu 


must learn to write words and 


mbinations of finger movements that will 
flow automatically from his fingers with the best 
accuracy, and fluency (rhythm) as the 


lary of 


possible Sy ed, 
result of merely thinking, seeing, or hearing the word 
or phrase as a whole. He must quit spelling out the 
strokes just as soon as he can and remember how the 
word “feels” when it is executed skillfully 

3. Whatever his skill with individual strokes, words, 
and phrases, he must learn to write sentences as fast, 
as accurately and as smoothly as possible 
accuracy is the most important, 
(or fluency) next 


Of these, 
with smoothness 


Stroking Exercises 


We turned to page 8 of our NEW RA 
TIONAL TYPEWRITING text, 1927 edi 


tion, and he demonstrated the quick 


staccato way of writing 


ffrfrftr rr 


observing a sufficient pause after each grou 
ot tour permut 
finger-muscles to relax Then we 
the first that To his 
evident surprise the eighty-odd machines 
clicked out the strokes in perfect drum-corp 
style. He made it harder by calling for a 
1-2-3-4-5 count—and we romped right through 
that, too. He complimented us all, saying we 
had mastered stroking 
enough to know how it “felt,” and he thought 
we ought to be able to recall it at will. 


arm- and 
drilled on 


strokes to tense 


four lines of exercise. 


correct individual 


Word Practice—“This” 


As the next step, he demonstrated how to 
type the word 


this 


as a single wave of closely grouped strokes, 
movement 
mental 
grasp of what we were about to try. At the 
it aloud—“t-h-i-s- 
(with great rapidity)—we tried that 
drill: once, twice, three times. Nearly every- 
one had it. There were a few laggards, and 
the teacher soon discovered that they were the 
calling the letters aloud as 
were trying to write 
their 


again pausing after each space-bar 


to encourage relaxation and a better 
signal, spelling 
space” 


everyone 


ones who were not 
the others were. They 
nerves and 
fingers were ready to do so. They 
more mental direction, Mr. Smith said, and 
calling out the strokes in a commanding tone 
at the proper rate and rhythm insures that 
mental direction. This was corrected, and soon 
the class was doing as well on “this” as it had 


the word-as-a-whole before 
needed 


done on the simpler exercise 


“There 


said very encouraging 


point, and 


Mr. Smith 
things at this 


word 


SOTTIC 
asked us to try a 


longer 
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The same procedure of spelling and demon- 
strating ; pausing; class participation, etc., was 
brought into play. It was a little more dif- 
ficult, but soon everyone was working at Mr. 
Smith’s best speed. To top off the exercise, 
we changed from the spelling method to merely 
pronouncing the word aloud at the exact mo- 
ment of executing it; and to our surprise we 
discovered that when we did this we were 
able to put more speed and energy into the 
typing—result, a plain increase in skill. We 
were tingling with delight at being able to 
demonstrate such a degree of expertness—most 
of all, perhaps, because we had learned some 
new pointers on how to practise. Our teacher 
fairly glowed. 


“Where,” Etc. 


Mr. Smith himself was highly enthused, for 
never before had he been in such a large class- 
room where these three hurdles had been 
cleared with such ease. Still, he said he knew 
that every human being has his limits, and he 
felt that the best thing he could accomplish 
with us would be to find our particular limit 
and then help us to attack the next problem 
that faced us. 

So, he changed the word to 


where 
We wrote 
other could which their 
seizing upon each word in turn and mastering 
it within two or three attempts—perfect unison, 
perfect accuracy, expert speed! So, there was 
nothing for it but to lengthen the word until 
the wave broke. 


Combinations for Long Words 


Time was short, so Mr. Smith wrote the 


word 
gentlemen 


once or twice in order to be sure of presenting 
it at the right rhythm. When given the signal 
to write it the first time, the room full of 
machines broke out into fifty different rhythms. 
It took several seconds to complete that first 
word. Two more trials were called for. Some 
improvement was noted, but it was plain that 
most of us had reached our limit. Now, that 
was a challenge! Those who could not type 
that word smoothly as a continuous effort fell 
right back to spelling it out, and that required 
far too much time. Besides, it seemed to pre- 
vent the grouping -of the strokes that gave a 
little rise and fall to Mr. Smith’s performance. 
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But how were we ever going to master that? 
Some started in to tap, tap, tap it out, just as 
a rabbit foolishly pokes his nose through every 
hole in the wire fence hoping to find one large 
enough to jump through. But they got no 
farther than tap, tap, tap. Mr. Smith said 
they were only fixing unskillful typing habits 
—making a bad matter worse. 

Years before, in practising for typing speed, 
he had learned that words usually break up 
naturally into combinations, and, if you can 
master each combination, it is a fairly simple 
matter to tie them together into a single con- 
tinuous effort. We were asked to place our 
hands in our laps in order to relax physically 
and enable us to center our attention upon ac- 
quiring the correct grouping mentally. Then, 
he alone typed and spelled, very rapidly 


g-e-n 
t-l-e 
t-l-e-m-e-n 


These were repeated over and over by the 
class, perhaps ten times each, before resuming 
machine drill. The result was that each of us 
knew exactly what we were about to attempt. 
We just sailed through those three stages of 
mastering the two principal combinations, for, 
as you will see, “tlemen” is a perfectly bal- 
anced combination and is susceptible of tre- 
mendous speed and rhythm. I never knew 
my fingers would work so fast and accurately. 

Then we began practising 


gen-tlemen 


(still spelling rapidly aloud and in unison, and 
allowing a good pause after eacl: combination 
as we typed). Within ten repetitions we were 
doing as well as we had done previously on 
shorter words alone. 

Now came the typing of the two combina- 
tions -as a single, continuous effort. First, we 
spelled it through exactly as in the previous 
practice, only shortening the long pause be- 
tween the two groups to a short one. 

Then we tried spelling it through without 
any pause—and found it couldn’t be done. The 
reason was plain. Our fingers had been trained 
to a point where they could work faster than 
our tongues. 

The next step suggested itseli—why not pro- 
nounce the word “gentlemen” as two syllables? 
That was better; and soon we were able to 
pronounce it as a whole without the slightest 
pause between the syllables, because our fingers 
were able to take care of the two sets of 
combinations automatically. The class was 
back again, all together in perfect unison, with 
perfect accuracy, and working at expert speed! 
Every one of us knows that he can type words 
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and phrases composed of at least ten strokes 
in expert style—and I don’t mean maybe! We 
know how to split up and master any difficult 
word or phrase. We know what expert opera- 
tion “feels” like, and let us hope we shall be as 
persistent as cooties about building up a large 
vocabulary of common words and phrases. 

Mr. Smith recommended that we system- 
atically master the one hundred most common 
words first, then the next hundred and so on 
until we could write the first thousand most 
frequent words in really expert style; but he 
didn’t stop there. 


Sentences 


He next showed us how to take a short 
sentence— 


Home is where the 
heart is. 


and practise it at a low speed until we could 
write it perfectly and with uniform rhythm. 
Then, with the aid of a little pocket phono- 
graph and one of the Rational Rhythm Records, 
he had us practise on that sentence at gradu- 
ally increasing speeds, insisting that we remain 
at each speed until we could write it accurately 
and with perfect rhythm. 


Speeding Up 


After a few trials at advancing speeds, we 
found we could not write “heart” any faster. 
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Mr. Smith explained that this was a slow com- 
bination because “eart” are all written with the 
left hand. We practised the word a while 
in order that we might use the faster tapping 
rather than the slower snatch action, and then 
he demonstrated how we should gradually 
slow down the last part of the word “the” so 
as to approach the “heart” smoothly; later 
picking up our speed a little in writing the 
word “is.” He was putting on a faster record 
to give us an opportunity to develop this con- 
trolled rhythm at still higher speeds when 
“clang” went the bell, sounding the end of our 
period. 


It's Fun, This Way! 

For once, I said some cruel things about 
that bell under my breath. I have always 
liked typewriting, but recently I had become 
convinced that I was never going to be able 
to acquire more speed with accuracy. Now, 
I think I know how to practise more intelli- 
gently and my hopes are high. In particular, 
I have found how important repetition prac- 
tice is, and I have learned how to make it very, 
very interesting. I know exactly what to 
turn my attention to at each stage of that 
repetition practice, and I can assure you that 
there is a real thrill in making your fingers 
respond more swiftly and accurately. No 
more monotony! If I can beg, borrow, or 
steal a little real money, I am going to buy or 
rent a typewriter at home and get in some 
extra practice. 


“Trick” Practice for the Typist 


R. J. N. KIMBALL, judge of the Inter- 
national Contests, knows the typewriting 
game as does few others, and makes an inter- 


esting suggestion. He says: 

“There are a few things that seem to have 
escaped the ordinary teacher of typing, and 
one of them, and to my mind of the utmost 
importance, is the training in combinations. 

“Here is an example of what I mean, or 
rather of what I think can be done by any 
brainy teacher or typist. On a letterhead lying 
on my desk is the word ‘Superintendent,’ a 
word that is not at all uncommon in business 
correspondence, and which happened to strike 
my eye. In writing that word a student writes 
fourteen different words, all in fairly common 
use, and arranged exactly as in the original 
word, They are: Super, im, tend, dent 
superintend, up, per, intend, den, intendent, sup 
Erin, end, ten 

“And not only that, but taking the original 


word, and omitting letters (but never changing 
the order), we find thirty-five other words: 
Supine, Spe ed, send, sit, pet, sent, pendent, spit, 
spend, speed, spent, pent, tent, pride, pine, pined, 
print sprint, site, sit, rite, sin, spite, rind, pert, 
suede, side, sun, spin, spinnet, sennet, pin, pen, 
rent, indent, and some that may have escaped 
when I was not looking. Now it follows with 
reasonable logic, that he who has got ‘superin 
tendent’ to a point where it is purely a matter 
of ‘think a letter and hit it,’ has a vocabulary 
started of more than fifty words. Try it out 
and see what you can make of other words— 
keeping the order of letters always the same 
as in the original. My word has neither o 
nor a—and is weak for that reason.” 

Let us see what kind of a list we can make 
to the exercise that Mr. Kimball 
provides. If you know a word of the same 
kind, send it in and we will print a list of the 
best of the that our readers suggest 


up similar 


words 





GHE GREGG WRITER 


June, 1929 


Honorable Mention Schools—oO. G. A. Contest 


David H. Hickman High 
School, Columbia, Missouri, 
Chioe Jordan, teacher— 
Flora Ramsey, Edith Leeb- 
rick, Margaret Walden, 
Mary Lou Yeager, Louise 
Wilson, Dorothy Griffin, 
Ruth Kidwell, Leedell Ad 
kison, Exile Palmer 

Ansonia High School, An 
sonia, Connecticut, Jo 
sephine E. Cribbins, teach 
er—Statia Peloski, Mary 
D. Stuart, Gertrude Ma- 
loney, Ida Jacobs, Mildred 
Morgan, Evelyn Widdow- 
field, Olga Dokla, Margaret 
Cc. Nugent, Mary E. Healey 

St. Philomena School, Chi 

Illinois, Sister M 

Theresia, O. 8. F., teacher 
Amelia Kremer, Jo 

sephine Prangl, Alleene 

Wade, Theresa Meyer, 

Agnes Woerner, Emily 

Prangl, Bernice Selig, 

Helen Lamm, Amelia 

Stemich 


fago, 


Academy, Salem 

Sister Hel 

teacher 

Gagnon, Violette 
Cyr, Bella Arsenault, Bea- 
trice Belanger, Violette 
Morin, Margaret O'Connell, 
Yvette Ledoux 

St. Charles High 
Charles, Minnesota, 
E. Johnson, teacher 
Lorna Palmer, Hazel Buch 
hola, Ruby Stevens 

High 


St. Joseph 
Massachusetts 
ene du Crucifix, 


Albertine 


School, St 


Ethel 


Sterling Township 
School, Sterling, Illinois, 
Eva Hunt, teacher—Helen 
Hess, Dorothy Trostle, 
Orpha Kicksey 
High School, Steel 

Pennsylvania, H. C 

teacher—Edith 

Michael Semic, 

Lewis, Kathryn 
Marian Malehorn, 
Smith, Virginia 


Steelton 
ton, 
Frey, 
Smith, 
Sylvio 
Sheetz, 
Gladys 
Drayer 

School, 

Sister 
teacher— 


St. Mary's High 
Sterling, Illinois, 
Teresa Augusta, 
Marie Enright, Minerva 
Nieman, Alice Mills, Helen 
Enright, Joseph Hutten 

Lincoln High School, Thief 
River Falls, Minnesota, 
Minnie Krueger, teacher— 
Violet Griffin, Elaine 
Evenson, George Aanstad 
Ethel Patten 


West High School, Salt Lake 
City, Utah, Josephine W 
Sherman, teacher—Mildred 
W. Child, Lenore Harris, 
Lucille Colelough, Ethel 
Walker, Taka Ohuda 


Mexico High School, Mexico, 
Maine, Ruth McLellan, 
teacher——Sadie Lengwin 
Wilma Ward, Shirley E 
Smith 


St. Mary's High School, Bis 
marck, North Dakota, Sis 
ter M. Corda, O. 8. B., 
teacher—Josephine Wein- 
berger, Elizabeth Dietlein 


(Continued from page 


Our Lady of the Sacred Heart 
Convent, Ottawa, Ontario, 
Canada, Sister St. Albert, 
teacher—Jeannette Des- 
Roches, Germaine Cote, 
Leonie Bourguignon, Ad 
rienne Belanger 

Sturgeon Bay High School, 
Sturgeon Bay, Wisconsin 
Ethel Osmundson, teacher 

Irene Kemp, Virginia B 
Lazerquist, Mildred Pfeifer 

Mishawaka High School, 
Mishawaka, Indiana, Perle 
Marie Parvis, teacher— 
Edna Hill, Elizabeth My- 
ers, Frances Moore, Elsie 
Frayman, Catherine Kreps 
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Commercial School 
Colorade, Helen L 
Nelson, teacher—Leona 
Carroll, Fern B. Campbell 
Helen Lucile Ahe, Vera 
Mustoe, Paul G. Klom! 
Josephine Jones, Ella J 
Jeffers, E. Gayle Barr, 
Florence A. Hiscock, Ha 
zelle Homan, Frieda Hunn 
Hazel Immel, Wilma 
Williams, Harold Winger, 
Una May Holmes, Gwer 
dolyn Ardourel, Bernice 
Hutchinson, Theresa Robis 
Catherine Mall, Mary Van 
Meter 


Barnes 
Denver, 








; 
> 
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Staunton Community High 
School, Staunton, Ililinois, 
Anna A. Blaever, teacher— 
Faye Hoxsey, Ilona Ausec, 
Eloise Bird, Howard 
Brown, Leona Warnke, 
Perina Fante 

St. Francis de Sales School, 
St. Paul, Minnesota, Sister 
Mary Ambrose, teacher— 
Loraine M. Altmeyer, 
Bernice Dahill, Rosemond 
Durand 


Blessed Sacrament Commer- 
cial School, Newark, New 
Jersey, Sister M. Pas- 
torelle and Sister Mary 
Alacoque, teachefs——Gladys 
White, Helen Pisarcik, 
Margaret Harding, Mar- 
garet Seward, Anna John 
son, Margaret Harzold, 
Marie Howarth, Rose 
Owens, Mary McCrudden, 
Madelein Filtz, Marie 
Gilbert, Mary McCarthy, 


Red Seal Certificate W inners 


Castro's Institute of Porto 
Rico, Santurce, Porto Rico, 
Jose Castro, teacher—E. 
Fernandez Vanga, Jr. 

St. Mary’s Commercial 
School, Wilmington, Dela- 
ware, Sister Mary Elba, 
teacher—Helen C. Hagee 

Marseilles High School, Mar- 
seilles, Illinois, Bessie A. 
Green, teacher—Claudia 
Holton 

Thornton Township High 
School, Harvey, Illinois, 
Mina M. Reason, Eva 
Lieber, teachers—Alice 
Foster 


College 
Mrs 
teacher 


Emporia Business 
Emporia, Kansas, 
Mabel H. McKee, 
—Pauline Wecker 

Hubbard High School, 
bard, Ohio, M. Ethel 
Lyons, teacher—Angeline 
Cuifo 


De Kalb 


Hub- 


Township High 
School, De Kalb, Illinois, 
Mina Bearhope, teacher— 
Willard Eckhardt 


Nazareth Academy, La Grange, 
Illinois, Sister Mary 
Juliana, teaoher— Marion 
Ensinger 


Cullen, Helen 
Jeanne Dunne, 
Marcella 


Elizabeth 
Twomey, 
Betty Flynn, 
Sturm, Mary Kosters, 
Roselyn Hoeler, Anne 
Byrne, Mae Hoeler 

Notre Dame Academy, Char 
lottetown, P. E. 1., Canada, 
Sister St. Agnes Martyr, 
teacher—Cora Grani, Ger 
trude LeBourdals, Katie 
Rooney, Laurinda Gallant, 
Alice Gallant 

Monroe High School, Monroe, 
Wisconsin, Marie A 
Doerfer, teacher—Willis 
Berndt, Alice Stampfii, 
Helen Kundert, Marion 
Stuart, Kathryn Stauffach 
er, Grace Holcomb, Hueda 
Lengache, Selma Coplien, 
Alice Isely, Lorna Ginver, 
Edna Vogel 

South High School, Omaha 
Nebraska, Alice G. Harvey 
and Hilma M. Benson, 
teachers—Fanny Ostrovich, 
Louise Hubbard, Gladys 
Wiig, Joseph Haller, So 
phie Halperin, Helen Hor 
key, Helen Whitten, Sera 
phine Howley, Waunetta 
Martin, Mae Jensen, Marie 
Larsen, Mary Storo, Anna 
Pelecky, Rose Krbavac, La 
Verne Jensen, John Haller, 
Amelia Gregersen, Cat! 
erine Egan 

Las Cruces Union High 
School, Las Cruces, New 
Mexico, Mrs. D. 8. Rob- 
bins, teacher—Opal Ford, 
Anna May Whitlow, Lou 
letia Brookreson, Elvira 
Alvarez, Isabel McGran, 
Lora L. Bouts, Elise Favrot 

Fullerton Union High School, 
Fullerton, California, Car 
rie Cultra, Lillian Rivers, 
Freda Schmale, teachers- 
Hazel Viets, Hattie Stan 
key, Jane Emery, Amy 
Toussau, Bertha Bushnell, 
Charlotte Heald, Bertha 
Page, Grace Viets, Mary 
Naccarati, Helen Weldon, 
Margruete Fillpot, Helen 
Chegage, Idaline Schlosser, 
Dorothy Wedick, Shirley 
Shipe, Lorene Stogsdill, 
Harriett Henry 

Heald College, San Jose, Cali 
fornia, George E. Pople, 
teacher—-Lola_ Brelle, 
Margaret Little, Edith 
Heiby, Helen Morrel, Don 
na Hooth, Grace Ribisi, 
Iva Felker, Ivian Nelson 


High School 
York, Lottie G 
teacher — Anna 


Lansinburgh 
Troy, New 
Shepherd, 
Kelly 

Kemmerer High School, Kem- 
merer, Wyoming, D. D. 
Adair, teacher—Lonnie 
Purdy 

Webster High School, Web- 
ster, South Dakota, Mildred 
I. Wilson, teacher—Judith 
Monson 

Nebraska State Teachers Coli 
lege, Kearney, Nebraska 
J. H. Hale, teacher 
Ethel Bea Bowker 
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Sunbury High School, Sun Nellisville High School, Technical Hig School, St St. Mary's High §& ol 
bury, Pennsylvania, Mary Nellisville, Wisconsin, Cloud, Minnescta, Mary A Carlyle, Illinois, Sister M 
C. Goodman, teacher—Rut! Mabel Welch, teacher Almeter, teacher—Lilas Luca, teacher—Loretta 
Willard, Bertha Reeder Eileen Steverwald O'Keefe, Loretta Goedker Menkhaus, Marie 17 

Bridgeport High School, Howe High School, Billerica, Miami High School, Miami Spencer High School 
Bridgeport, Connecticut, Massachusetts, Irene L Florida, Maude E. Weeks lowa, Gertrude A 
Ruth Ladd, Jane Stott, Hapgood, teacher—Frances teacher—Vivian McMahon teacher 
Belle Horne, Dorothy Burr Willard, Emmy A. Dittlau Brainerd High School, Brain Anthony Wayne lr 
ham, teachers—Rose Dvor Gloucester High School, erd, Minnesota, Anna L Fort Wayne t 
chik, Hermina Piriczky Gloucester, Massachusetts Lord. teacher Aileen E Huld 
Mary Tanski, Ethel Fried Mrs. Marion F Woodruff Barnes. Selma 1 Nygaard Rhea 
man, Helen Lesk Heler teacher——Florence P. Ey Lorraine M. } rk 
Kochiss, Gladys Moore Marjorie Col Edith M. Frost 
Emma Rockoff, Dorothy Thompson School, York, Pen: Wyandotte High 
Sundstrom sylvania, Mrs. F. H. Mor sas City, Kans 

Mcintosh School, Dover, New gart, teacher—Mabel Haynes, teacl 
Hampshire, Laverna Mur Pfeiffer, Dorothy Strickler Cooper 

phy, Jessie M. Melntos Thelma Lgenfritz irezs Bu 
teachers—Gladys Niclsen Schenectady High School San Juan 

Black River Fails High Schenectady, New York Esteban RK 

Black River Falls, May E. Wilson, teacher H 
Ruth Tesch, Eleanor L. Sharp Jenni ‘ 
Evelyn Nelson I ! Lo 
Hig School siingswood High School ‘ 
Collingswood, New Jersey tora Andin Au 
Beatrice D. Willis, tea f Quintilio Cort 
Grace Lilley eton Senior Hig 
in High School, Wau ol, Princet 
High School, Albi j W iscons tr Marior erse / My 
Fatima W. Follma Laadaal teacher Mildr te . 
Leynette Peterson Wittenberg 
Colleg Los An 
Callforni Floy I 


Russell, De 


Maxine Selzer / \ \ 
: M _ canes \ | | -) 
School of ¢ merce, Conk 7 
Portland, Oregon F. 
Haroun, teacher Agnes 
Anderson, Claire Anders 
Jane Campf, Jerry H 
seldin, Berniece Krieger 
Violet West 
Whittier High School, Whit - 
tier, California, Ruth E 
O'Farrell, teacher—Edit Adl ANCE 
Miller 
College of Commerce, N 
Battleford, Sask Canada 
Mrs. Ethel 1. Stewart, 
teacher—-E.uina Harris 
Pearl River High School, 
Pearl River, New York 
Mildred 8. Stephens, tea 
er—Edna M. Kuhn, Sylvia 
Costa 
St. Joseph's Se 1, Union 
City, New Jersey, Sister 
M. Antonia, teacher—-Alma 
De Paul, Louise lohof 
Mallinckrodt High School 
Wilmette, Illinois, Sister - o 
Dionysia, teacher—Marian f “ 71 Resers. Wenda D 
Hansen ’ ing High School. Gering 
College of Commerce Ww Nebraska, Margaret Black 
burn. Sask., Canada, Velda = eaten Metis 
‘ Koeber, teacher Isa High School, Wallace 
belle James Edna Graham 
Mount St. Vincent Academy " High School Sacred Heart High School es : Mary Louise 


Halifax, Nova Scotia, Sis Watertown, Wisconsin Elizabeth. New Jersey 
ter M. Assissium, teacher Regina Batz, teacher— Sister M. Alm 0 8B . ol, Detroit, 
Mary Hache Henrietta Dauffenbact teacher—Monica Balar : ssias A 

Chebanse High School, Jeannette R. Evans, Gladys Agnes Dick. Catherine nit + Hol 

banse, Illinois, Naomi } sllett. Doris Havey Noonan, Alice W ' »E 

Lowe, teacher—Althea ' High School, Caguas Rochester Junior Colleg verer, Mrs 

Lake Rico, Antonia For Rocirester, Minneso r piat teachers 
Notre Dame Academy, Toleck 1 teacher——-Irma Mar Voelker, teact , Reatrice 


teacher 

Mary Pri 

Du Bois, M 
iding Hig? 

Vermont, Alfr 

Wheeler tea 


Ohio, Catherine A. Conrad r Caulsor ~ Rose 
teacher—Lucille Tremmel " Angelo Junior College Eugene High Schoc 7 
Ruth Mollenberg San Angelo, Texas, BR. BR Oregon, Miss B. De ' : M 
Little Flower School, Spokane Masterson, teacher—Vir- teacher—Thelma Zeaman . - 
Washington, Sister Mary of ginia Duncan Helen McAlister 
St. Clementine, teacher Mary's High School, So Senior High School, Moor 
Myrtle Hoyt Ambo New Jersey, Sister town, New Jersey 
Santa Maria Union Hig Mary Rits, teacher—Juli Betz. teacher 
School, Santa Maria, Cali Kurtz, Mary Seaman, Mary Irene Martir 
fornia, Mildred Watters Kelly Bay Path In 
teacher—Rachel Penter 
Yuma High School, Yuma, Minnesota, Anne B. Mur 


titut stna Rogbur — 

4itkin High School, Aitkin field, Massachusett ! Sister Mary Patrick 
Gertrude Damen, | ‘ Helen M. Y 
phy, teacher—-Lillian John Eugene L. McG r ry G nm, M 
Mabel Olsen son Kelly, Cora A. I ‘ n G. Cronin 


Colorado, Grace Oldham 
teacher 
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Virginia High School, Vir- 
ginia, Minnesota, Theressa 
M. Smith, teacher—Lulu 
Flankey 

German Township High 
School, McClellandtown, 
Pennsylvania, L. C. Dod- 
son, teacher—Daniel 
Yankulicly 

ell High School, Bell, Call- 
fornia, Helen W. Broock, 
Mary R. Carver, teachers—— 
Lucile Speck 

yuls High Sehool, &t. 

Michigan, Marte 

teacher—Marion 

Dorlane Deline, 

Chapel, Frances 


Clegg, 
Quinn, 
Genevieve 
Martin 
M x High Sehool, Monroe, 
Michigan, Ruby M. Stone, 
G. T. Contrick, teachers-—— 
Madeline Sieter, Marjorie 
Becker 
Wicomico High School, Salis- 
Maryland, Helen E 
teacher—Hazel 


bury, 
Porter, 
Heath 
St. Joseph's Industrial 
toston, Massachu- 
Mary 8&t. 
Corsini, teacher— 
Michaud 
Adult School, Gary, In 
liana, Tressa G. Sharpe, 
“tr——-Mae Benner, 
s Welss, Mae San- 


Jamestown High School, 
Jamestown, North Dakota, 
Mabel Hartje, teacher— 
Ray Schwartz, Lillian 
March, Esther Guenther 

Minneota High School, Min 
neota, Minnesota, Arthur 
G. Larson, teacher-—Shar- 
lotte Anderson 

St. Luke's School, Glenside, 

Sister Agnes 

Robert 


Pennsylvania, 
Josephine, teacher 
Bradshaw 

Mason City Community High 
School, Mason City, Mili 
nols, Hazel I. West, teacher 

Nellie 1. Dawson, Nyles 

Lrown 

Momorial High School, Ely, 
Minnesota, Bertha Hirt, 
teacher— Mayme Supantic, 
Jennie Lonshire 

Nirth High School, Columbus, 
Ohio, Maude Stevenson, 
teacher Helen Eels, Elis- 
abeth Ward, May Betry 

Okmulgee High School, Ok- 
mulgee, Oklahoma, Mercy 
Olenbush, teacher—Genta 
Herring, Helen Nicholas, 
May McCullough 

Klein High Sehool, Klein, 
Montana, Dorothy E. Nel 
son, teacher——Josephine 
Mobar 

Beaumont Senior High School, 
Beaumont, Texas, Mrs. 
Frances W. Pogue, teacher 
—~Addalee R. Boehm 

Abilene High School, Abilene, 
K «sas, Mabel Pinson, 
tvacher—-Arlene Chase 
uth Milwaukee High School, 
South Milwaukee, Wliscon 
sin, Mrs. Myra Fielding, 
teacher-—Hildegarde 
Schmade, Besste Luchan- 
sky, Elle Mortensen, Sylvia 
Leonard, Dorothy House, 
Leona Hughes 

Chickasha High School, 
Chickasha, Okiahoma, 
James D. Gilbert, teacher 

Helen Norton, Margaret 

Calaway 
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Marshall College, Huntington, 
West Virginia, Jessie F. 
Connell, teacher—Juanita 
Forester 

El Monte Union High School, 
El Monte, California, 
Emma L. Taylor, teacher— 
Marjorie Curtis 

St. Mary's School, Melrose, 
Massachusetts, Mother 
Mary Loretto, teacher— 
Irene Conway, Evelyn 
Milano 

Jeannette High School, Jean- 
nette, Pennsylvania, Orpha 
M. Schall, teacher—Anna 
Pasquab 
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Emerson High School, Gary, 
Indiana, Mrs. Hazel H. 
Reynolds, teacher-—Ger- 
trude Predaina, Hazel 
Koedyker, Mildred Thomp- 
son 

North Kansas City High 
School, North Kansas City, 
Kansas, Mayme E. Magill, 
teacher—Hallie Hulsey, 
Dorothy Capps 

Fremont High School, Oak- 
land, California, Elsie V. 
Allen, Miss E. Murphy, 
teachers—Leona Kolb, 
Helen Donovan, Frema Fer- 
nandes, Alice Hart, Ethel 
Manger, Muriel Martin, 
Dolores Herlemar, Elvira 
Leonardo, Virginia Merrick 

Powell County High School, 
Deer Lodge, Montana, 
Jessica Stevenson, teacher 
—Nellie Flinn 

Sacred Heart High School, 
Gallup, New Mexico, Sister 
M. Gregoriana, teacher— 
Mary Benac 

Cloverland Commercial Col- 
lege, Escanaba, Michigan, 
Blanche A. Charlebois, 
teacher—Rena Johnson 

Abraham Lincoln High 
School, Council Bluffs, 
Iowa, Edith BR. Tatroe, 
teacher—Mildred Meyer- 
son, Ruth Shyken, Paw 
Hoffman 


Huron High School, Huron, 
South Dakota, Laura Bris- 
coe, teacher——-Verna Wal- 
raven, Don Streeter, Esther 
Christensen, Everett Butz, 
Claire Richardson 

Taylor School, Philadelphia, 
Pennsylvania, Evelyn A. 
Faust, teacher—Elsie My 
ers, Karl L. Marshall 

Hamburg High School, Ham 
burg, New York, Agnes M 
Donellan, teacher—Mildred 
McBurney 

Weaver High Seheol, Hart 
ford, Connecticut, Lydia M 
Chapman, teacher—Edith 
P. Roemer, Gactans 
Canibria 

Argentine High School, Kan 
sas City, Kansas, G. C. 
Brink, teacher—Katherine 
Bruce, Dorothy Williams, 
Elizabeth Wetmore, Mar- 
garet Lovelace, Catherine 
Gallup, Frances Foglesong, 
Valda Hutcherson 
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Rolla High School, Rolla 
North Dakota, Grace Well, 
teacher—Angeline La 
France 

St. Louls Academy, Chicago. 
Tilinois, Sister St. Mary « 
Sion, teacher——-Dorothy 
Pater, Genevieve Dombrow 
ski 

Sweetwater High School, Na 
tional City, California, 
Laurah Hiser, teacher— 
Doris Raistrick, Lels La 
Fond, Laura Bryant 

Grand Rapids High School, 
Grand Rapids, Minnesota 
Grace Pratt and Elethea 
Morse, teachers—Marie 
Miller, Tinnie Hakala 

Sharon High School, Sharon 
Pennsylvania, Miss M. 
Geigerich, teacher—Mar 
garet Mayberry, Kathryn 
Krieder, Sophia Krivosh, 
Alvera Hannon 
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Frederick High School, Fred- 
erick, Maryland, Helen 
Anderson, teacher—Richard 
Null 

Martinsville High School, 
Martinsville, Indiana, 
Robert BR. Colbin, teacher 
—Jean Johnston, Iris 
Beaman, Lucille Pryor, 
Mary E. Whitaker 

Instituto Casanova, San Juan 
Porto Rico, Rafael Rigual, 
teacher—Maria L. Aldea 

Carbon County High School, 
Red Lodge, Montana, Mar- 
garet Rogers, teacher— 
Edna A. Swab, Agnes 
Ardissons 

Union High School, Willough 
by, Ohio, Helen L. Biddle, 
teacher—Alice Trural, 
Martha Sliter 

Crosby-Ironton High School, 
Crosby, Minnesota, Marian 
Fredine, Iva M. Lay, 
teachers—Hildur Carlson, 
Laura Heglund, Mildred 
Anderson, Mabel Anderson, 
Mildred Greenhagen, Ethel 
Anderson, Ingeborg Johnson 

Decatur High Schpol, De- 
ceatur, Iliinols, Mary Park- 
er, teacher—Mary Louise 
Weever 

Savanna Township High 
School, Savanna, Illinois, 
Myrtle Rose, teacher— 
Dorothy Galbraith, Ruth 
Binm 

St. Thomas Commercial 
School, Wilmington, Dela- 
ware, Sister M. Encratis, 
teacher—Mary L. Fersehke 

South Portland High School, 
South Portland, Maine, 
Edith W. Smith, teacher— 
Elizabeth M. Ward 

Victory Commercial High 
School, Mount Vernon, New 
York, Sister M. Cherubim, 
0. 8. D., and Sister Marie 
Therese, O. 8S. D., teachers 
——Rose M. Cairo 

Polytechnic High School, 
Long Beach, California, 
Mertie Davis, Jessie Wyant, 
and Meta B. Bergen, teach- 
ers—Zereita Baird, Doro 
thy Altig, Alice Storer 

St. Benedict's High School 
Chicago, Illinois, Sister M. 
Valenta, O. 8S. F., teacher 
— Beatrice Raul, Loretta 
Patton, Helen Bransfield, 
Dorothy Heinz 

Tomeh High School, 
Wisconsin, Mrs. Dena 
Rowan Krueger, teacher— 
Lucille Rosenow, Derothy 
M. Gordon, Velma Schedler, 

Lincoln High School, Tacoma, 
Washington, Inez Moore, 
teacher—Bernice Persohn, 
Nettle Howard 

Butler High School, Butler, 
Missourl, Ethel Herrell, 
teacher—Herbert Herman 

Kalama High School, Kalama, 
Washington, Ines Easton, 
teacher—Marie Hott 

Academy of Our Lady of Good 
Counsel, Mankato, Minne- 
sota, Sister M. J. Cala- 
sanctia, teacher—Cecelia 
Sanger 

Bristol High School, Bristol, 
Connecticut, Lila L. Brad- 
ley, teacher—Nellie Engel 
Agnes. C. Belanger, Char 
lotte Haule 

Whiting High School, Whit- 
ing, Indiana, Eugenia Mc 
Donnell, teacher—Hermina 
Kundrat, Margeret Plum 
chuck 


Tomah, 
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New Prague High School, 
New Prague, Minnesota, 
Edith D. White, teacher— 
Mary J. Stech 

Nellisville High School, 
Nellisville, Wisconsin, 
Mabel Welch, teacher 
Gertrude Gress 

Cloquet High School 
Minnesota, Alic R 
bye, teacher—V lola 
Edna J. Ahiers 

St. Joseph ¢ mercial 
Raritan, New Jersey, Sister 
Mary Claire, 0. 8. F., 
teacher—Edward Papcun 

Wind High School, Win- 
for Minnesota, Lola I 
Ridgeway, teacher—-Katt 
erin Grant 

Enid High School, Enid 
Oklahoma, Mary Nelson, 
teacher—-Mellouise Rarey 

St. Joseph's Academy, St 
Paul, Minnesota, Sister 
Laurena, teacher—Loretta 
O'Connell 

Lead High School, Lead, 
South Dakota, Nina E 
Nation, teacher—Betty 
Eleason 

St. Alphonsus High School, 
St. Louls, Missouri, Sister 
Mary Remigia, teacher 
Veronica Duffy, Anna 
Biallkiewics 

Tourtellotte Memorial 
School, No 
Connecticut, 
man, teacher 
Perkins 

Colorado State Teachers Col 
lege, Greeley, Colorado, 
Minnie B. James, teacher 
-——Helena Sponsel, Lucile 
Coker, Ruby Manifold, 
Juanita Wherry 

Alvernia High School, Chi- 
cago, Illinois, Sister M. 
Clemens and Sister Joel, 
0. 8. F., teachers—Bessie 
Willard, Hildegarde Cha 
lupa, Mary Buettner, Vir- 
ginia Holmes, Eleanor 
Hutyra, Clare Schmitt, 
Mary Havzheim, Josephine 
Preis 


Cloquet 
Mel 
Bayer 


School 


High 

Grosvenordale, 

Sybil R. Gil- 
Eurania M 


Strayer-Bryant & Stratton 
Baltimore, Mary- 
E. K. Dentry, 


Brackenridge High School, 


Woodland 
Woodland, 
Grace E. 
Ada A. 
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College, 
land, 
Katherine Snyder and 
Devereaux, 
Elleen Weissenberger, Mary 
G. Carman, Mary 
Helen Ember, 


Mrs 


Mary Furst 


San Antonio, 


ginia 


Squyres, 


Childress, 
Lillian Duelm 
Baldwin's 


Niemann 


Cox 


Business 
Yoakum, Texas, 
Woodrome and Marie 

teachers—Charles 


High School, 
Maine, 
Gillis, 


Mateer, 


Sue 
teachers- A 
Harvey, 
Beane, 

Mollie Fine, 
Tilinois, 


Texas, Vir 
teacher— Goldey 
Delaware, 
College, 
Mina Mae Zinck, 


M. Riley 


Catherine 
Miriam Karpel 
Thomas Jefferson High School, 

Council Bluffs, 
Parsons, 
Marion 

Geraldine Harkins 
Notre Dame Academy, Quincy 
Sister M 
teacher—Blanche Haughey 
Agnes Adrian 
College, 
Elizabeth 
Dickey, teacher 
John M 
Elizabeth Harris, 


lowa, 
teacher 


Phalen 


Mabel 


Alace 


Gilmore, 


Josella, 


Wilmington 
M 


Eleanore 
Quinn, 


Florence 


House of the Good Shepherd 


Seattle, 
Mrs 
teacher— 


Washington, 
Mary of Perpetual 
teacher—Augusta 


Sister 
Help, 


Cella 


Muriel MoGillicuddy, Freda 
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SUBMITTED BY THE 


SENIOR SHORTHAND CLASS 


WALTHAM 


VVALTHAM, MASS 


HIGH SCHOOL 


| 


| 


Sacred Heart 
ville, Kentu 
teacher—-Vir 

Mt. St. Charlies 5 
socket, R. I 
Romeo, teacher 
Sylvestre 

Metror tan Bu 
Cleveland, Ohi 
Ralp! teache 
O'Neil, Wuil 
Ethel Kramp 

Waukesha Hig 8 
Waukesha, Wis 
Ferne Shaw, Pr 
teachers— Marte K 
Catherine Martin, Dor 
Schmidt 

Roosevelt High § 
Angeles, W 

Holden 


riette 


t te 

Veroni Marte 
Agolia 

Racine : School, 
Racls Vis 1, Cora 
Nelson, tk r Valeria 
Draminski, r v 
Pushckor, 
lawski 

Billings Hig! 
Montana, 
Reynolds 
guerite Settergre 
ette Williams 

Huntley Hig School, H 
ley, Illinois, Hannah Mar 
tin, teacher——-Marjorie 
Rugh, George Heideman, 
May Swanson 

Sacred Heart School, St. Paul 
Minnesota, Sister M. Ba 
silla, teacher—-Harriet 
Sprunck 

Centerville High School, Cen 
terville, lowa, Mrs. Gladys 
8S. Hartsel, teacher—Hon- 
ora Morris 

Antonagon High School, An 
tonagon, Michigan, Frances 


Lyon, teacher—-Edna Liv- 
ingston 


Belvidere High School, Bel- 
videre, Illinois, Irene E. 
Sievert, teacher—Alice 
Keating, Margaret Whalen 

Everett High School, Everett, 
Washington, Mrs. Ida G 
Payzant, teacher—Euna 
Kristwick, Francis L. 
Noyes, Hazel Lacewell, 
Alice Van Dyke, Hazel 
Wannquist 

Burlington High School, Bur a tal School 
lington, Vermont, Ruth 
Henderson, teacher—Ed- 
ward A. Kelly 

Oswego High School, 
Kansas, 
Fugate, 
Edwards, Helen 

Howard High School, West 
Bridgewater, Massachusetts, 
Frieda E. Turschmann, 
teacher—Velma Hambly, 
Eleanor I. Wheeler 

Cherokee County Com. High 
School, Columbus, Kansas, 
Mrs. Bernice B. Field, 
teacher—Opal Holstine 

Cambridge High School, Cam- 
bridge, Maryland, Hilda E. 
Harwood, teacher—Nelle B. 
Fountain 

West Haven High School, 
West Haven, Connecticut, 
Dorothy E. Smith, teacher 
—Sarah Davidson, Helen 
Blanch 


Jose Secretarial School 
Jose, ( fornia, Mra 
Anderson, teacher 
Miljarak 
Waverly Township 
School, Waverly, 
Mrs. Agnes E 
teacher— Eleanor 
Lady of 


San 
San 
Clare A 

Mary 





High 
Illinots 
Brown, 
Flynn 
Grace Commer 
Hoboken, New 
Maria Dor 
Margaret M 


Our 


Jersey, Sister 

othy, teacher 

Murphy 
Richmond High 
= th 1, Missouri, 
ge Lord, tea 
Skuffis, Esther Fies, Mary Irene Jones 
Weinicke t M igh School, 


School 
Mrs. 
her-— 


Ric! 





Oswego. | 
Mrs. Angeline | 
teacher— Mabel Geor 





Ambrecht Pacific Commercial College, 


Los Angeles, California, 
Mary E. Harrison, teacher 
Mary Lenahan 


yivania 
teacher 


Sharon High School, Sharon, 

Massachusetts, Annie O. 

Floodstrand, teacher— 

Florence Dick, Sarah A Angeles tholie 

Mortensen, Lillian M School, 

Roach, Madeline Armstrong sMfornia, 
Peter and Paul Hig Amadeus, tea 

School, Ottawa, Ohlo, Sister Mary Glynn 


M. Engelbertha, teacher— Holy Trinity C 
Jessica T. Le Brecht, Mrs Bertha Yaufmann, Margaret High School, 


Myra A Dalton, Gertrude W. Borchess oo 

Keep and BR. Cynthia 

Gushee, teachers— Martha Western High School, Detroit, Oliveria, ceoemes 

Perich, Frances Krajewski, Michigan, Dora H. Pitts, erine A. Pugh 

Stephen Szecsy, William H teacher—Eva Handloser, St. Ann's School, Buffalo, New 
Mary Bendrick, Amelis York, Sister Mary Car 


Phillips, Marion Rapp, 
join Dichkewich, Jean Samovits, Leona Tyre teacher—Helene Luz 


Colegio Tamaulipas, Tampico, 
Mexico, Margaret Cassidy, 
teacher—Ana Maria Pier 


Girls’ 
Los Angeles, 
Sister M. 
Yonkers High School of Com -_ + 
merce, Yonkers, New York, 
Mabel Eggleston, Mrs 


Sts 


mmerectal 
Roabury, 
ter M 
—Cath- 
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Final List of Club Prize Awards 


0 G. A. Awards 


Gold Pin 


Kelleher, St. Philo 
Chicago, lili 


Violette 
mena School, 
nols 

na Marehand, T 
Business College, 
River, Massachuse 


Silver Pin 


Bernice Rust, Cs 
School, Gre 
tana 

Esther 
High 
Minnesota 

Angeline Bos, Central 


Kalamazoo, 


Will Junior-Sentor 
School, Rochester, 
High 
Michi 


School 

gan 
Edna Teal 

‘Tucson 


High Schoo 
Arizona 


- ? 
Bronze Pin 
Graef, Higt 
New Jersey 


Kathryn 


rou L 
Thomas the 
Illinols 


Eliza 
bet! il School 
Philace 
is Tinder ion Hig 
School, Inglewood, Cali 


nnsylvania 


fornia 
Kathleen Jones, Tubman Hig 
School Augusta, Georgia 
Margaret Kellar Lit 
High School, Los 
life 


R 
mnerce 
Columbia, Missouri 
Julla B. Peck, Searles Higt 
School, Great Barrington 
Massachusetts 
Evelyn Kerber, High School 
Carrington North Dakota 
Margaret Ehsel, St. Paul's 
School, Baltimore, Maryland 
l, High School 
Falls, Minne 


Agnes Lyngst 
International 
sota 

Mary J 
High 
Indiana 

Bessie Veazie 
School, Middleboro 
chusetts 

Martha E 
School, 
gan 

Niada Schaumburg, 
School, North St 
M tnnesota 


Will, Reitz Memortal 
School, Evansville, 

Memorial Hig! 
Massa 


High 
Michi 


Kurtti, 
Ishpeming, 


High 


Paul, 


Elvena 
Industrial Schoo! 
Oregon 

Lorraine 
Kankakee 


Pancoast, St. Rose Honorable Mention 
Kelly st Eliz 
School, Philad 


Pennsyivanta 


ene C 


Hig cho heth's 
Iilino phta 


Batt 


3¢) 


Plate for the 
April ©O.G.A. Test 


Go” 


pe 4 
ge OS 
ae Be Pe 
ae ee 


(USUARIO i!) 


Loretta Malo, Chicago, 


Catherine M. Johnson, High 
Illinots 


School, Brunswick, Maine 

Mary Fleming, St. Mary's Violette Kelleher, St. Phil 
Commercial High School mena School, Chicago, lili 
Detroit, Michigan nols 


0. A. T. Awards 


Emblem Pen 


umermann, Hig! 
Albuquerque 


Gold Pin 
ns, Lafay 


St. Josep 


High 

nhigan 

Wallace Hig 
Wallac id 


Ss/ver Pin 


Bronze Pin 
Overstreet, E 
High School 
Virginia 
Campbell, Hig 
t ek, Mict 


Harney Hig 
of Our Lady, New 
Massachusetts 
jurns, Higt 
ige, Kansas 
Sanders, Senior Hig! 
Princeton, New 


School 


ther, Higt 
Maine 
Mee Head, Junior Col 
San Angelo, Texas 
e Tetrault, Notre Dame 
Willow City, 
rth Dakota 
K rukemyer, 
School 


School, 


lemy 


Higt 
Pemberville, Obto 
Ruth Cummings, Little 
Fiower School, Spokane 
Washington 
Ester Hendricks 


School, Grand 


Union High 
Valley, 
Colorado 
lyn Kubehl, Higt 
Markesan, Wisconsin 
Maynard Linger, High School 
Beac! North Dakota 
erese DeMars, Sacred Heart 
n Newport, Vermont 
Edna Buchholz, High School 
Montello, Wisconsin 
Marti, Balboa High School 
Balboa, Canal Zone 


Schoo! 
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1e SHORTHAND REPORTER. | 


Conducted for the benefit of those already reporting 


and writers ambitious to enter the field 


— 
——— LN 


— 


SS 


7 





A First Day in Court 


I sometime or other, the young reporter 

will report his first day in court. No 
matter how skillful he may be with his 

pen, no matter what his past experience, he 
will probably approach the reporter’s desk in 
the court room with a feeling of misgiving, 
with a certain awe of surroundings that are 
new. Not that he expects to find the new 
kind of work any more difficult than he has 
done before, but he is coming face to face with 
a procedure with which he may be unfamiliar. 
We recall our first case in court, when on 
an emergency call we found ourselves at the 
reporter’s desk, with all the confidence in the 
world in our shorthand ability, but yet trem- 
bling in our because we hadn't the 
slightest notion of what was coming next. It 
was, we believe, the very first time we had 
ever been inside a courtroom. We had read 
much about it in fiction, in sensational news 
stories of murder trials, and our textbook had 
told us what was expected of the shorthand 
reporter, but here we were up against the real 
thing for the first time in our life. We would 
have given much for a graphic chart of the 
day’s proceedings from the reporter’s view- 
point, what came first, what next, and what 
was supposed to happen from minute to minute 


boots 


during the day. 

That in a measure is exactly what we hope 
to present for the benefit of the young reporter 
beginning his first day’s work in court. We 
have no illusions that we can furnish a dia- 
gram that will cover everything which may 
come up. After many years of experience, 
the reporter will suddenly find himself con- 
fronted with a situation that never happened 
before—it is bound to occur in every profession. 
Also, various courts will function somewhat 
differently; but we feel that a general guide 
can be given, such a guide as will point the 
beaten way to the inexperienced reporter 
throughout his first day. 


The “Parapiernalia’ for the Job 


In the first place, he will take his place at 
the reporter’s table, usually in front of the 
witness stand, and between the witness and 
the attorneys. He will have his notebook, 


his pens, and all the mechanical paraphernalia 
of the job ready; as, for instance, a small 
writing pad upon which to keep track of the 
exhibits that are offered; a stamp for exhibits ; 
and perhaps a few blank stickers to paste on 
X-rays and mark them in evidence. 


“Hear Ye—Hear Ye!"’ 


The first thing he will hear is “All Rise,” 
or “Oyez,” or something of the sort. Stand 
up. It’s his Honor approaching the bench 
Now, sit down and await what happens. If 
it is a calendar part of the court, the calendar 
will be called. You will do nothing, but watch 
and listen. It may be a court where motions 
are argued, and you will likewise remain idle, 
listening. The motions are not reported un 
less a request is made for it. We shall hope 
that no such is made, for the unre- 
lieved argument of counsel on motions is per- 
haps the most difficult kind of reporting you 
will ever be called You will 
eventually get such reporting, but not in the 
simple argument of motions in a motion part 
That will on trial, perhaps, al 
though not always 


request 
upon to do 


come later, 


The Jury Called 


The jury will be called to the jury box to 
be examined by counsel. Sometimes the jury 
is brought into the room already examined and 
sworn and ready for the trial. In most cases, 
however, the is examined in the trial 
room. 

As the attorneys take their places at the 
counsel table, you will get from the plaintiff's 
counsel a copy of the pleadings, giving you the 
title of the case and the appearances. Perhaps 
his Honor may wish the pleadings first; in 
which case, get a copy of them and secure the 
title of the action for your record. 


jury 


Noting Appearances 


The appearances in the pleadings will con- 
sist of the attorney of record for each side. 
You will get from the counsel themselves (who 


may, but not necessarily, be the attorneys of 
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record) who will try the case. Your record 
in your notebook will read something like this 
(we give it in the form you will later use in 
starting your transcript) : 


John Jones, Plaintiff Befor« 


: vs : Arnold, J 
The Smith Corporation, Deft and Jury 


Appearances 
J. Henry Green, Esq., Attorney for Plaintiff 
Richard Oakes, Esq., of Counsel 
Francis X. Stimson, Esq , Attorney for Deit 
Harris Carter, Esq., of Counsel 


Give to the judge a copy of the appearances 
on a separate slip of paper, so that he may 
write them in his own judicial diary. Some 
judges may require the names of both the 
attorney of record and the counsel, but usually 
you will hand up only the names of the counsel 
trying the case. 


Challenges 


By this time the attorneys are examining 
the jury. Sometimes the reporter is required 
to keep track of the challenges, but this is 
not always the case. If you must note the 
challenges, you will make it a point to find 
out how many challenges each side is allowed, 
and you will note on paper as each juror is 
challenged, and by whom. Better note it, any- 
way, if you are in doubt. 

At this time make up your exhibit pad (as 
described in this department in February) and 
you will be ready for the trial. The jury, 
when fully questioned and satisfactory to both 
sides, will be sworn by the clerk, and the 
opening will be begun. 


The Case Opens 


Plaintiff's counsel will open his case, giving 
to the jury a statement of what he expects to 
prove. The reporter will not take this, unless 
requested to do so by either counsel. The de- 
fendant’s counsel will then make his opening, 
stating the nature of his proof. This will not 
be taken, unless requested. The reporter can 
sit quietly by, listening and thus getting an 
idea of the case—writing down the proper 
names and devising expedients for any unusual 
terms 

For the information of the young reporter, 
the reason the opening statements are not taken 
down is because they are not considered as 
evidence. What the attorney’s say by way 
of argument is not evidence, and frequently 
the judge will so charge the jury. The attorney 
has the right to emphasize to the jury, both 
in his opening and in his summation, what 
he thinks are the facts of the case, but in no 
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sense are his statements throughout the trial 
to be considered as evidence. Therefore, the 
openings and summations are not important t 
the record. 


Reporting the Evidence 


The first witness will then be called, and the 
reporter’s actual work begins. An attendant 
will usually call out the name of the witness, 
and the reporter will write the 
address in his record; also, he will note by 
whom the witness is called, whether the plai: 
tiff or defendant, and the name of the ex 
amining attorney. The plaintiff's side of the 
evidence, of course, goes in first, so the first 
witness will be called by the plaintiff—usually 
the plaintiff himself, and your record will read 
something like this when transcribed on the 
typewriter : 


name and 


JOHN JONES. 194 Crestoh Avenue, New York, the 
plaintiff, called in his own behalf, being duly sworn, 
testified as follows: 


DIRECT EXAMINATION BY MR. OAKES 


Everything that now happens is important 
to the record, the questions of the examining 
attorney, the answers of the witness, the objec 
tions by the opposing side, and the rulings of 
the judge. 

Then comes cross-examination, which will 
be properly noted—“Cross Examination by 
Mr. Carter”; then redirect examination, ther 
again recross examination; and perhaps re 
redirect examination and re-recross examina- 
tion. Another witness; two or three of them, 
and the plaintiff will rest. 

Then defendant’s counsel moves to dismiss 
the complaint. All this is taken, of course 
The judge will deny the motion; defendant's 
counsel will take an exception, and then call 
prove his The de 
the direct-examining 


his witnesses to case 
fendant’s counsel is now 
attorney; the plaintiff's counsel is the cross 


examining attorney 


Exhibits and Questions 


Somewhere—perhaps in the plaintiff's case 
—you will have the first exhibit. Counsel will 
offer a paper in evidence; the other side may 
object; the court will rule in favor of the 
plaintiff's counsel (all taken on the record, 
of course); and the paper is handed to the 
stenographer for marking. 

If it is plaintiff's exhibit, you will mark 
the first exhibit, “Plaintiff’s Exhibit No. 1”; 
if it is defendant’s exhibit—that is, offered by 
defendant’s counsel—you will mark his first 
exhibit, “Defendant's Exhibit A.” You will 
keep track of them, as marked, on your ex 
hibit pad. 


(Continued on page 486) 
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Perhaps, also, a juror may ask a question, 
which you will of course take, noting it as 
coming from “Juror No. 6,” or “Juror No. 9” 

or, if you cannot place him quickly enough, 
just say “A Juror,” but get his question and 
get the answer of the witness. Or, the Court 
may ask one question, or a series of questions 
Your record should show every question put 
to the witness and by whom, and also the 
witness’s answer. 


Argument of Counsel 


There may be argument of counsel addressed 
to the court, and it is well to take this at first, 
for it may lead to an exception by one side 
or the other, and every exception is important 
to the record. If it turns out to be simply idle 
argument, you can sometimes exercise your 
judgment, whether to take any more of it 
or not—it depends a great deal upon the nature 
of the case and the judge. If it is a case in- 
volving for the most part a question of law 
rather than of fact, it may be desirable to 
have a full record of the argument, but re- 
member that argument by counsel is not evi- 
dence; but if at any time an exception is taken 
to anything said by the judge or opposing 
counsel, you must have that on the record. 
(Even in the opening and summation, if 
counsel objects to a statement, you must hur- 
riedly write down the offending statement and 
note the exception, if one is taken after the 
judge’s ruling). However, everything the 
judge says from the bench is important to the 
record—but even then you will sometimes be 
glared at by an impatient judge for writing 
while he is only making up his mind aloud. 
If at any time in doubt, put it in the record 
anyway, even though you may be lumbering 
up the record with colloquy that has no evi- 
denciary value, and then do your pruning when 
you come to transcribe. 

Don’t break your neck on doubtful argu- 
ment; save your reserves for the evidence of 
the witness and the rulings of the court. 


Concluding the Case 


When the defendant’s case is in, and the 
defendant rests, plaintiff may have some re- 
buttal. He may call one or more witnesses to 
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rebut the evidence put in by the defendant. 
Then, the defendant may have some sur- 
rebuttal. By that time they have probably 
exhausted their case, and both sides rest finally 

Defendant again moves to dismiss the com 
plaint on various the judge rules 
adversely (if he grants the motion, the case 
is finished forthwith), and defendant takes 
an exception. All this is to be taken, of course. 

The defendant sums up his case to the jury, 
followed by the plaintiff, who makes a resumé 
of his own case. The summation is not taken 
unless requested by counsel. 


grounds; 


Charge to the Jury 


Following summation, the court charges the 
jury, and of course this is important to the 
record. It is the law of the case that applies 
and is the most important single item for the 
record. The judge finished, the jury retires 
to deliberate. This is all noted on the record 
The jury returns subsequently with a verdict, 
which is duly noted on the stenographer’s 
record. The losing moves to set the 
verdict aside, giving its reasons—all of which 
is taken, with the ruling of the judge. An 
exception is given and taken, and “thirty days’ 
stay and sixty days to make a case” are usually 
asked, and given, and noted on the stenog- 
rapher’s record. 


side 


The Verdict 


This concludes the case. Sometimes if the 
jury goes out late in the day, and it is expected 
it will be out many hours, the judge orders a 
sealed verdict, meaning that the jury when 
they arrive at a decision will write it on paper 
and seal it in an envelope, to be returned to the 
judge the following morning. If a sealed 
verdict is thus ordered, a note of the fact 
should appear on the stenographer’s record. 


Procedure Typical 


Thus a day in court in an ordinary case 
Very few of them vary from this procedure— 
which we offer as a brief guide to the young 
inexperienced reporter making his début in 
the court room. 














~saa22e" - 














Another G. S. T. A. Radio Shorthand Contest 
will be broadcast from Station WOR at 7 o'clock 
Eastern Daylight Saving Time on June 5. Tune in! 
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T. T. Awards 


Silver Meda 


1530 Words 


Hunter College Extension Di 
vision, New York City 
David Geddes, Nathan 
Abrams and Belle Berger 

nercial Colleg 

Detroit, Michigan—vVir 

ginla Stocker, Bruce 

Squires and Mary McElroy 


Detroit Con 


Vielet Saunders, High School 
f Commerce, Detroit, 
Michigan 


Bronze Meda! 


125 Words 


. syer Colleg Washingtor 
-_ '< Ernest Wilt Ue 
cilia Winleck and Mary 
Puryear 


Hig School, Mishawaka, In 


liana——Catherine Kreps 
and Ruth Nehmer 

High School of Commerce, 
Detroit, Michigan Mary 


Mustaikis, Anne Apple 
baum, Mildred Collins and 
Kose Stetten 

Defiance, 
Hench 


nnemacher 


St. John’s School 
Catherine 
and Agnes W 


Mary A. Whelan 


Ohio 


Bryant & 


Stratton College, Buffalo 
New York 

High School, Beatrice Ne 
braska—Dorot! Warken 
tine and Eunice Jark 


Gertrude Hoffman, 8&St. Jo- 
seph School, Fort Wayne, 
Indiana 

Rut Bergquist, High School, 
Moorhead, Minnesota 

Harold Dangerfield, West 
High School, Salt Lake 
City, Utah 

Florence Richards Pribb] 


School of Business, Sacra 


mento, California 

Margaret Harrison, Alvernia 
High School, Chicago, 
Illinois 


Detroit Commercial College, 
Detroit, Michigan—Eliza- 
beth Paton, Margaret Pahl, 
Laura Tiala, Osear Hajek 
and Ruth Singleton 

Weodrow Borah, Los 
High School, Les 
California 


Angeles 
Angeles, 


H. R. Moulton, L. D. 8 
fusiness College, Salt 
Lake City, Utah 

Josephine Rauterkus, Abra 
ham Lincoln High School, 


Council Bluffs, lowa 


Bessie Goldstein, Ansonia 
High School, Ansonia, Con- 
necticut 


West Commerce High School, 
Cleveland, 
Swilik, 
Mayme Brandt 
rett and 


Ohio—Dorothy 
Elizabeth Toth, 
Edith Bar- 


Louse Schey 
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Club Prize Awards 


(Concluded from page 482) 


Gerald Albert, High School High School, Lowell, Ma 
Sigourney, lowa echusetts—Doris Allard 

Fern Wamberg, High School and J. Douksewics 
Wayne, Nebraska Pullman Free School of Man 

Hunter College Extension Di- val Training, Chicago 
vision, New York City Illinois——Elizabeth Sedlak, 
Marjorie E. Swift, Sam Josephine Mugg, Grace 
Sklarew, Meyer Podolsky Cooper, Mary Dal Santo 
nd William Slave and Margaret Broling 


9 3] mr Mm 


“The Missing Letter” 


From The Northwestern Railway System Magazin 


Describes Our Plight Exactly 
Ww: 
t 


typewriter just broke oph so we will have to 


had several other things to mention 
his month, but the EPH key on our 
quit phor this time. We phind we use the 
EPH quite ophten, and its awphully com 
phusing trying to get along without it; in 
phact, it interpheres with our usual phluency 
phearphully. It gives some uv the phamiliar 
words a phunny ephect, and in spite uv our 
ephorts we get our phingers all mixed up 
trying to phigure out a way to spell the diph 
erent words. Aphter a phew attempts w« 
phind it such a diphicult pheat that we phear 
iph we try to write any more bephore our 


machine is phixed it will give us the phits 


Therephore we will write: 


PHINIS. 





Manny J 94: NO 
hii HUNT 


hh o +h 
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as Jefferson High Sct 
‘ il Bluffs, lowa 
Marion Gilmore, Beth ¢ 
nd Geraldine Harkin 


Melba Hanks, Oregon St 
College, Corvallis, Oregon 

Freda Gardner, Stadium H 
School, Tacoma, Was 
ton 

Idaho Falls High Scho 
Idaho Falls, Idaho-—V 
Woody, Dorothe Mor! 
and Pauline Holmes 

Lincoln High School, T " 
Washington——Josephi 
Davis, Evelyn Rakst 
Annie Fordyce 

Tucson High School, 17 
Arizona Emilie P 
Dorit Walk« June ¢ 
lock, Mable Smitt 
G e Kroeger 

Pr e Lawitzke The | 
ness Inatit Detroi 
Mi : 

Eu e Graha Wa ngtor 
Missi ry College, Tat a 
Park, Washingtor Dd. ¢ 

Vivian Flahert High S« 

M r California 

High School of ( 

Detroit, M igat M 
Seidel, and R D h 

Mart } Low New Y 
City 

Elvie Sa Hiig s 
Crystal f » 

Alma Nisk > Mi 
gan 

Catholic Girls’ High §& 

I Ange Ca 

I Noone Alda D 
All Delan M 

I I I 
and Lols Moet 

Mrs. Nina F. Grar n, W 
land, Ontari ( ada 

I King. Tiffin. Ohio 

Georg Buttress, ¢ bridge 
Business College Cam 
bridg (hi 

Dora H Hig 8 l 
Gr S h Dakota 

Francis Webber, William 
Penn High School, Harris 

rg, Pens vania 

Catherine Phelps, The Was 

P School for Secr 
taries, Washington, D. C 

Florence E. Thompson, Los 
Angeles High School, Las 
Angeles, California 

Jessie Allison High School 


Ansonia, Connecticut 


I Florence Godfrey, St 
Joseph's ¢ relal Scho 
Benningtor Vermont 

Mount St. Charles School 


Woonsocket, Rhode Island 
Edgar Lavault, and Roland 
Bachand 


Irene Singer, St. John's 
School, Defiance, Ohio 

Margaret Hodnett, High 
chool, Lowell, Massachu 
setts 

Gizella Konez, Gary Business 
College, Gary, Indiana 


Edith Peterson, Reed-Custer 
Township High School, 
Braidwood, Illinois 

Imogene Squire 
High School 
Tilinods 


Community 
East Peorta 
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itto makes copies 


direct from your original 
writing, typing, or drawing 
“no stencil, type or carbon 





Ditto No.2 model; 


copies any size 
sheet up to 14 by 
17 inches. 


Does Your School Provide Ditto Training? 


N ODERN business is now demanding of 

office personnel a complete knowledge 
of Ditto and its application to routine office 
problems. Consequently, business schools 
are realizing more and more that a course 
in Ditto Application and Practice is a prac- 
tical graduation requisite for students. 


A page in your school catalog descriptive 
of a course in Ditto Training attracts new 
students at once, because it establishes the 
prestige of your educational facilities. “‘In- 
creased enrollment has been the outstanding 
result” say the schools that are offering 
Ditto Training. 


And Ditto is ideally suited to classroom 
work and to the administration of school 
alfairs. It enables teachers to employ 
methods (otherwise impossible) which mak« 
pupils’ tasks more interesting. Its absolut« 
accuracy, speed, and unquestioned economy 
wovide schools with quick copies of short- 
and outlines, speed transcription tests, ex- 
aminations, bulletins and ollice forms at 
small expenditure of time and money. 
Originals may be made with pencil, pen and 
ink, and typewriter or with a combination 
of these, and you can use several colors if 
you wish. Ditto copies all in one operation. 


We have an interesting book “Cutting Costs with Copies” which tells how 


Ditto is used in every phase of business. 
lt has been found very useful by business 


for Ditto’s wide acceptance. 


This book reveals the reasons 


schools for instruction purposes. Write for a copy—there is no obligation, 


Ditto Incorporated 
Manufacturers of Duplicating Machines and Supplies 
2279 W. Harrison St., Chicago, Il. 








- -— — — 
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By THE GREGG PUBLISHING COMPANY 
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WHEN YOUR SUBSCRIPTION EXPIRES 


It is our policy to stop mailing immediately on expiration of tne 
An expiration notice in your copy means that it is the /ast you will receive on 
your present subscription, and to secure the next magazine your order should be sent 
us at once. Magazines usually are available only a short time after the date of issue. 


Many orders are expiring this month. 


Renew immediately. 
order. 


Send YOUR renewal today to be sure of the Sept. issue. 








| ¢ ' ‘ | aT 
lhe Palmer Method Keeps Pace 
With the Times! 
HY continue to use an obsolete text for your advanced classes 
in penmanship when a thoroughly revised, up-to-date practical 
course is available in the new Advanced Edition of The Palmer 
Method of Business Writing? 


New instructional material, new plates 
and new position illustrations in two colors make this book a worthy addi- 
tion to the Palmer Method series. 


Teachers: Send today for a sample copy of this text and a sample of 
the Business Forms Pad for use in connection with it. 


Ask also for a Palmer Method Award Booklet 
and a Price-List of Penmanship Supplies 


Address 


THE A. N. PALMER COMPANY 


55 Fifth Avenue 2128 Calumet Avenue Palmer Building Terminal Sales Building 
New York, N. Y. Chicago, Ill. Cedar Rapids, Iowa Portland, Ore. 














Please mention the Gregg Writer when answering advertisements 





June, 1929 


GHE GREGG WRITER 





Set it for any period from 
15 seconds to 2 hours. It 
will run exactly that long, 
then ring a bell and stop. 


I’ is no longer necessary to “hold a watch” 
on your classes several times a day. 
Hundreds of typing teachers have discovered 
that the Interval Timer is an indispensable 
part of their classroom equipment, in many 
instances saving them as much as two hours 
daily by automatically timing speed tests. 
As an example of the popularity this new 
method is attaining, read this report written 
to his headquarters by a Gregg representative: 
“I first saw this clock in the room of Miss 
Harvey of West High School, Denver, and 
was impressed by it. Most teachers use a 
stop watch or a regular watch. This compels 
them to focus their attention on the watch 
all the while a class is writing a timed test. 
“With this Interval Timer they can set it 
and go about their business, grade papers, 


Gentlemen: 


Name 


Address... 





Typing Teachers 


Save 
2 Hours Daily 
With This 


Interval Timer 


leave the room or whatever they please. 


“I make a rough guess that I have sold a 
hundred of these clocks over the fifteen or 
twenty states where I circulate, simply by 
telling teachers about it. Gregg salesmen con- 
sider themselves educators and are always 
willing to give teachers any helps that are 
possible for the betterment of the service.” 


L. C. Rusmiset, 
1221 Mulavene Ave., Topeka, Kan. 


Prominent business schools everywhere 
are equipping every classroom with an 
Interval Timer. Your time is valuable; ask 
your department head to provide one for 
your room—or, better still, avoid delay by 
purchasing one personally. 


VICTOR X-RAY CORPORATION, 2012 Jackson Blvd., Chicago, II. 


A GENERAL curcrme GP oneanzarin 


VICTOR X-RAY CORPORATION, 2012 Jackson Blvd., Chicago, IIL. 200 


You may send ron one of your Interval Timers, for which check or money order 
Ss 


for $5.00 is enclosed. (We cannot open accounts for this item.) 





Please mention the Gregg Writer when answering advertisements 
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Salesmanship and Business Efficiency 


By JAMES S. KNOX 
Was Written from the Firing Line! 


HERE is not a line in it of unsupported theory. Every statement 
is the result of actual experience. Every method advocated has been 
tested hundreds and thousands of times in successful practice. 

Written by one who has himself succeeded in a big way, this remarkable 
book will help more of your students to success than any other one subject 
you can teach them. 

It not only charts the way step by step, it leads the student along the path of per- 
sonality-development, actually training him to focus his mind and his energies upon a 
definite goal and then developing his ability to attain that goal in the best, the quickest, 
the easiest way. It teaches the principles that govern success, and gives practice in 
applying them. It makes personal efficiency a habit. It cultivates the magnetic, 
purposeful, energetic, and enthusiastic personally that makes a 100 per cent man, 


SALESMANSHIP AND BUSINESS EFFICIENCY 
Presents in one volume all the essential features of salesmanship. A one-semester text. 
Handsomely bound, fully indexed, 406 pages er Pret $2.50 
Net Wholesale Price to Schools iakes +5 .. 195 


Schools devoting an entire year to the subject should use the two follow- 
ing books covering the same ground in greater detail: 


PERSONAL EFFICIENCY THE SCIENCE AND ART OF 
SELLING 

A masterly presentation of the princi- 
ples of salesmanship, an analysis of mar- 
keting problems, and a detailed discussion 
butes, ; - 

d of retail selling. 
Maroon cloth, fully indexed, 254 Green cloth, fully indexed, 380 
pages . . 

Net Wholesale Pric 


Concentrates upon the development of 
the success qualities, eliminating the neg- 
ative and cultivating the positive attri- 





TEACHERS’ MANUALS AND WALL CHARTS 

WALL CHARTS Twenty-one Wall Charts for the com- 
bined course—Salesmanship and Business 
E ficiency—24 by 38 inches in size. Printed 
; on exceptionally strong paper and easily 
mum time. A separate manual for each readable in the largest classroom. Price, 
book. Price, 25c net. $4.00 net. 


Prepared by instructors who know how 
to get the maximum results in the mini- 


PLAYS FOR SALESMANSHIP CLASSES by RUTH E. FORTNEY 

The subject of salesmanship lends itself admirably to dramatization. Moreover, 
students sense the basic issues of sales situations much more keenly in acting them than 
in merely discussing them. 

The three plays presented in this book are the result of actual classroom experi- 
mentation. Only the very simplest staging and costuming are necessary—in fact, the 
“atmosphere” of a sale can be effectively reproduced with practically no “properties.” 

In each play the faulty sales procedure is pictured first, followed by the correct one 

a sound pedagogical development. 

In addition to their use in salesmanship classes, it is suggested that these plays may 
also provide entertainment and information for the general school assembly. 

Handsomely bound art paper cover, 54 pages. Price 20c net, 


THE GREGG PUBLISHING COMPANY 


NEW YORK CHICAGO BOSTON SAN FRANCISCO TORONTO LONDON 
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are included in 
the Merriam 
Webster, such 
as aerograph, 
broadtail, cred- 
it union, Ba- 
haism, patrogenesis, etc. 


New names and places are USINESS girls that stay 
listed such as Cather, Sand- young use modern 
burg, Stalin, Latvia, ete. methods because they are 

Constantly improved and easy methods. Webster’s 
kept up to date. free Handbook tells just 
which kind, weight and 


Webster’s New finish of MultiKopy Carbon 


International Paper to use in simplifying 
your work. Star Brand 


D ictionary Typewriter Ribbons insure 
clear, neat, permanent 
Get The Best copies. For all typewriters 
” in all combinations and 


The “Supreme Authority 
colors. Best for 40 years. 
in courts, colleges, schools, and 
among government officials F. S. WEBSTER CO., Inc. 


be rth Federal and State. 348 Congress St., Boston, Mass. 

# : * x New York, Chicago, Philadelphia, Pittsburgh 
452,000 entries including 408,- San Francisco 

000 vocabulary terms, 82,000 
geographical subjects, 12,000 
biographical entries. Over 6,- 
000 illustrations, and 100 val- anes 


uable tables. ULT! OPY 


Send for Free, new, richly MARK 


illustrated pamphlet con- Carbon Papers 
taning sample pages of 
the New International 


A kind for every purpose 


Name “GREGG WRITER” . 
G. & é. Merriam Company , | . 4 eos 


Springfield, Mass. 
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The Importance of Finding 


By KATE H. FEE, Collingswood, N. J., High School 
R>: MONTGOMERY, efficient secretary to Mr. Jackson, pur- 


chasing agent of the Wilson Manufacturing Company, was 

preparing for her annual vacation. Her temporary successor, 
Helen Anderson, who had seemed the most promising of the group of 
girls who answered Mr. Jackson’s ad for a substitute, had come in to 
receive some instructions about the work. 








A Class In Indexing and Filing Using Actual Filing Equipment 
(Alvernia Catholic High School, Chicago, IIL) 


“Have you had any filing experience?” Miss Montgomery asked, after 
explaining a few points. 

“No,” was the reply. “I STUDIED SHORTHAND AND TYPEWRITING 
IN HIGH SCHOOL, BUT THE TEACHER DIDN’T BOTHER ABOUT 
FILING, FOR SHE SAID WE COULD EASILY PICK IT UP WHEN WE 
WENT INTO AN OFFICE.” 

Miss Montgomery politely tried not to show her dismay, but the thought 
of what those unskilled hands might do to her cherished files in two weeks 
made her almost willing to forego her vacation. She had sacrificed so 
many evenings to attend a school of filing, and after finishing her course 
had spent many more hours in rearranging the files in Mr. Jackson’s 
office in accordance with the most efficient methods.......... 














‘ses * *& & & 
The above are the opening paragraphs of Miss Fee’s story. RTE en + 
What actually happened in Mr. Jackson's office is very in- 
teresting. The complete story and also a series of articles 
on Methods and Systems, etc., will be sent to all who 
are interested in Indexing and Filing. Clip the coupon 


and mail it at once. 


Please send mea copy 
of Miss Fee's story and 
other articles on Index- 
ing and Filing and the care 
of office records. 








Name 
YAWMAN“0FRBE MFG.@. (/ scicoi_ 
School Service Dept., Rochester, N. Y. City Senne 
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New and Revised Shorthand Books 
Available for September Classes 


Ready Now 


The Gregg Shorthand Manual, Anniversary Edition 
List Price $1.50 


A reorganization of the principles of Gregg Shorthand that enables the 
student to write the high frequency words earlier in the course and that empha- 
sizes the writing of the more difficult and technical words by principle. Quick 
results scientifically obtained. 


Ready June 15 
NIVERSARY 


Progressive Exercises in Gregg Shorthand “yp Afton 
List Price 50c 


All new material supplementing the New Manual and testing the principles 
in each chapter. Vocabulary selected from 4th and 5th thousand words of high 
frequency. 


Ready September 1 


Gregg Speed Studies, Anniversary Edition 
List Price $1.20 


Similar in style to the present edition. All letters and articles new and 
up-to-date. Part I graded in accordance with the new Manual. Filled with helps 
and hints for the student. A companion to the Manual with no duplication of 


material. 
Ready December 1 
The Gregg Shorthand Dictionary, Anniversary Edition 
List Price $1.50 


A complete revision of the present edition. All outlines to correspond with 
the principles in the new Manual. 


THREE BASAL BOOKS 


The Manual, Gregg Speed Studies, and Progressive Exercises in 
Gregg Shorthand furnish the working tools for the mastery of the 
System and pave the way for early promotion to the advanced dicta- 
tion course (Rational Dictation, by McNamara and Markett.) 


RATIONAL DICTATION 
List Price $1.40 


A Progressive dictation book with a visible vocabulary. Written 
by two of the best-known shorthand teachers in the country. Filled 
with carefully selected letters and articles graded and arranged ac- 
cording to length and syllabic intensity. 


See these four books before ordering for September classes 


THE GREGG PUBLISHING COMPANY. 


New York ‘Chicago Boston San Francisco Toronto London 




















Please mention the Gregg Writer when answering advertisements 











aie A aageet he 
100 bgt 


4 4b Abr 48 


: =: 
be 2 
# 
= 
= 
= 
= 
= 
3 
= 
Ss 


‘ Meer aitads CLI. tans OLE Laan 
‘ / wNemnt inna Whig stdt jacder 


tiem steed 
we ' ’ 
Tau F am 


rear ri we ilies ni isda bth Heit vidddnbabie vgs sonhrn 4 
i) ram A 
it \ ’ 
i i ‘ Att 
ela hd be ny rat Wilets (bid) sesaslbils 4 


JHE GREGG WRITER June, 1929 


rreeomvary yy nyeroeegper ent TTT TTA 11140104 Agana UT 
WA NT WMA MULT S MLVRRARRAL THHARSVUGH A j 
| | | Wialth 


ATT RR OUT 


PECIAL FOR 


This new fountain pen 
you improve your 


Wahl-Eversharp has designed and ~~ 
built this fountain pen to meet the (- 
three greatest needs in Gregg writ- 
ing—speed, clarity, | and freedom 
from fatigue. 


Thousands of Gregg writers are al- 
ready using Wahl-Eversharps. This 
new pen is even better than | ever. 


As soon as you take it in your hand, 
you will notice its balance. No 
cramping of fingers, no/| tiring grip is 
needed to glide its point over paper. 


Test its osmiridium point—specially 
ground by hand—and you | see why 
it encourages clarity. Each charac- 
ter is outlined before you on paper 
with “textbook” accuracy. 


And instant, continuous, well || -con- 
trolled ink flow keeps up with any 


Please mention the Gregg Writer when answering advertisements. 
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GREGG WRITERS! 


used by world record winners helps 


speed and clarity! 


speed you develop. The patented 
Wahl comb feed makes certain of 
that. 


Such! world record winners as Martin Pot 
oints on 


J. Dupraw, permanent world’s 
champion shorthand writer, and 
former champion Albert Schneider, 
both use and! endorse the Wahl- 
Eversharp, which is the only foun- 
tain pen made with the special speed 
nib for Gregg writing. 


Purchasing 
IN SELECTING 


your pen, be sure 
to ask for the spe 
cial manifolding 
point for steno- 
graphic use, as 
Wahl-Eversharp 
Fountain Pens are 
made in all types 
and styles Your 
favorite dealer will 
gladly offer you a 
demonstration. 


The | Gregg emblem on the cap iden- 

tifies this Wahl-Eversharp 

special pen, which is recom- 

mended and sold by the Lirrg 

Washington School! for Sec- Pence Material “ 
tation material for class work or assignment 


retaries and Gregg schools for home study. It has been counted in 


groups of 20 words each (single bars), with 


everywhere. It is modestly double bars inserted to indicate each 100 


words, and a few outlines suggested for spe- 


priced at $3.50. cial practice 


EVERSHARP 


and PENCILS 


Please mention the Gregg Writer when answering advertisements. 
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Filing taught easily .. . quickly 
by this new method 


HE Library Bureau Practice 
Method of teaching filing con- 

sists of fully illustrated textbook, 
‘ miniature practice outfits and a 
Sp ecial Introductory Off sa teacher’s Ay providing answers to 
€ Outfit contains textbook, every question in the text. Lesson 
miniature letters, cards and correction becomes classroom work 


uides, cros ference shee . 
B ——o — .-.no need for after hours review. 
2 wooden trays and one direct 


alphabetical miniature outfit You should know more about this 
For a limited time $5.35 quick, easy course in filing recom- 
Pape mended by schools and experts. 

Mail the coupon today! 








Library Bureau Division 


Remington Rand Business Service Inc. 
Remington Rand Bldg., Buffalo, N. Y. 


CUR eeeeeeeeeeseeeeeeeeee MAIL THIS COUPON TODAY! SSSR Eee eee sess eeeeeee 


LIBRARY BUREAU DIVISION, 
Remington Rand Business Service Inc. 
Buffalo, N. Y. 


Gentlemen: Without obligation, please send complete information on L. B. Practice Method 
of Teaching Filing in a course of (20, 40, 80) periods. 

Name 

School Street No. 

City & State es 
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It Simply Isn’t True 


OU have probably had many typewriter ribbon salesmen tell you 

that ribbons “dry out,” and that you should assure yourselves 

getting “fresh” ribbons. This is, except to a very limited extent, 
a very great fallacy. Within 24 hours after a ribbon is inked certain 
chemical and physical changes take place, after which time the ribbon 
becomes constant, and, provided of course it is properly inked and th 
proper materials are used, no further change will be noticed over a long 
period of time. 


Certain salesmen urge you to purchase “fresh” ribbons for one of 
two reasons, cither (1) they are grossly ignordnt of the true facts, or (2 
they desire to sell you a coupon book, by which procedure they have th: 
use of your money and do not have to deliver you the goods except as you 


order in small lots. 


The guaranteed 12-yard typewriter ribbon we offer you at the low 
price of $28.50 a gross at the factory, can be sold only in gross lots. How 


ever, in light of the above facts you need have no concern over ordering 
in gross lots, as the ribbons will keep almost indefinitely. 


These ribbons will be conveniently packed in containers of two dozen 
each. Each individual ribbon is wrapped in wax paper and metal foil for 
protection. Although a minimum order must be for one gross of ribbons, 
you can specify an assortment for the different kind of typewriters you 
have, providing the minimum quantity for each kind is two dozen ribbons. 


We are reliable manufacturers with over thirty years’ experience mak 
ing uniform typewriter ribbons and carbon papers. Our guarantee that 
the ribbons MUST be satisfactory for your requirements is your protection 
against any risk in placing your orders with us. 

At this low price we cannot undertake the expense of opening charge 
accounts, and therefore, we request you enclose check or give us instruc 
tions to send C. O. D. when ordering. 


Orders should be placed direct with 


v 
WRITE 
4 
INCORPORATED 
221A GRAVBAR BUILDING 
NEW YORK, N.Y 
MANUFACTURERS OF WRITING MATERIALS 
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Gregg Summer 


“Normal Session 


fuly 1 to cAugust 9, 1929 


{| The Mecca for commercial 
teachers, experienced as well 
as beginners, who want to get 
a new viewpoint, clear out un- 
necessary mental luggage, and 
make their daily work an in- 
teresting experience rather 
than an eroding monotony. 


| The new Gregg Shorthand 
Manual will be the basis of 
instruction in the methods 
class, thus affording those in 
attendance the first opportun- 
ity to get acquainted with the 
scientific presentation of the 
principles of Gregg shorthand, 
in accordance with the latest 
pedagogical procedure, mark- 
ing a stimulating step forward 
in the teaching and learning 
processes. 


{| Delightful sight-seeing trips 
every Saturday. Free place- 
ment service. Graduates teach- 
ing in all parts of the country. 
The attendance last year rep- 
resented 32 states and Cana- 
dian provinces. Something of 
interest to every commercial 
teacher. 


{ Plan now for six weeks of 
inspiration, pleasure, and 
profit at Gregg. Bulletin tells 
more—write for a copy today. 


oS : 2. ee: ae oe 
225 North Wabash Avenue 





MAGIC INK AND TYPEWRITER ERASER 
For Stenos, Bookkeepers, Artists, Bankers 

THE FLEXIBLE DIAMOND BRUSH, Its Secret 
GOLD FINISH. Satisfaction Guaranteed. 

Sample Post Paid 50 cts. Stamps or Money Order. 

J. K. RUSH, 3525 S. Salina St., SYRACUSE. N. Y. 








Summer Sessions 


For Commercial Teachers 
8 Weeks Beginning June 24 


WRITE FOR SPECIAL SUMMER 
BULLETIN 


Submit credits for evaluation toward 
B.C.S. or M.C.S. Degree 


General Bulletin on Request 
a 
RIDER COLLEGE 


(Founded 1865) TRENTON, N. J. 








Start Typing Service by mail for Authors’ 

Manuscripts; Good Pay; Particulars from 

Author & Journalist, 1800 Champa St., 
Denver, Colo. 








BUSINESS SCHOOLS 
FOR SALE 


Tell me what you want and where 
you want it. 


J. C. LEAZENBY 
BOX 31 CASPER, WYOMING 








Handwriting Summer School 
July 5 to August 16, 1929 


Methods, Supervision, Practice of 
Teaching, Public School Penmanship, 
Professional Penmanship, Blackboard 
Writing, Lettering, Engrossing and 
Psychology. 

We assist pupils in securing positions. 


Write for information. 


ZANERIAN COLLEGE 


Dept. G Columbus, Ohio 














The GREGG WRITER can supply 
these pins at FIFTY CENTS each 


Gold Emblem 
0. A.T. Pin 


Gold Emblem Transcription 
0.G. A. Pin Test Pins 
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Please mention the Gregg Writer when answering advertisements. 
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— for Larger Success in BUSINESS 


To the man who would rise 

toacommanding position 

in business, a sound 

and practical know!l- 

edge of Law is exceed- 

ingly valuable. Among the larger business enter- 
prises, the law-trained man is often preferred for 
the higher executive positions. Many great corpora- 
tions—the U. S. Steel Corp., for example, the C. B. 
& Q.R.R., the Internationa! Paper Co., the National 
Biscuit Co., the Mutual Life Insurance Co, the 
Standard Oi! Co. of Indiana, the Packard Motor Car 
Co., the American Sugar Refining Co.—are headed 
by men of legal training. In the smaller corpora- 





spells larger success. For 
the whole intricate struc- 
ture of business is 
on LAW. 

“In looking over the field,” 
writes a prominent Eastern manufacturer, “I find 
that nearly all the positions commanding asalary of 
$10,000 or more are filled by men who have studied 
law.” Fit yourself at home, in your spare time, for 
larger success in business. Full law course leading 
to degree of LL.B., or shorter Business Law course. 
LaSalle will guide you step by step. We furnish all 
text material, including 14-volume Law Library. 
Low cost, easy terms. Get our valuable 64-page “Law 
Guide" and “Evidence” booksfree.Sendforthemnow, 


tions or in one’s own business, a knowledge of law 


LA SALLE EXTENSION UNIVERSITY, Dept. 646-L CHICAGO 


The World's Largest Business Training Institution 





GET A BETTER POSITION 


Use our expert service. We are in contact with thousands of schools, while you may reach only 


a few. 


Leading private schools, public schools, state normals, and more than half of the State 


tT) Universities have selected our candidates. Don’t miss 
TS PNELWAS the choice openings. Write for registration blank. 
. SPECIALISTS’ EDUCATIONAL BUREAU 


UNE) PV GEL OLSEN OME Robert A. Gennt, President Shubert-Rialte Bidg., St. Louis, Mo. 








FROM EVERY DIRECTION 


ming from North, South, East, West 
Minnesota, man for penmanship 
New York, man for accounting, 
(State), woman, typewriting, 
head commercial 


Though not yet numer lls for teachers are « Samples 
from private commercial schoo! Virginia, commercial man, $3000 
and bookkeeping, $2500; Michigan, assistant commercial, $2500; 
$3000 to $3600; California, shorthand man, $2000 up; Washington 
$1800 to $2000; Ohio, accounting man, $3000 to $3500; Massachusetts, man to 
department, $2500. We are helping these schools. May we help you, too? 

The National Commercial Teachers Agency 


(A Specialty by a Specialist) 
10 PEABODY AVE. 


ms, « 


E. E. GAYLORD, Mgr. -t- BEVERLY, MASS. 


Do You Want a Better Commercial Teaching Position? 

Let us help you secure it. During the past few months, we have sent commercial 
teachers to 26 different states to fill attractive positions in colleges, high schools, and 
commercial schools. We have some good openings on file now. Write for a regis- 


tration blank. 
CONTINENTAL TEACHERS’ AGENCY 


Bowling Green 








Kentucky 








The SUMMER SCHOOL 


of the 
COLLEGE of COMMERCE of the 
BOWLING GREEN BUSINESS UNIVERSITY 


begins June 10 and ends August 24, divided into two terms—June 10 to July 13 and July 
15 to August 24. Intensive work of college rank interwoven with methods of teaching 
and many drills. Students may make thirteen college credits—six, first term, and seven 
the second. Wider range of subjects than we have ever offered; more instructors, and 
an improved set-up, generally. 

For teachers experienced or inexperienced who want college credits, professional training, 
recreation, or positions. 

Our former Summer School students may continue work toward a degree and not 
duplicate work they have had here 

Two very pretentious outings planned, one quite different from any our students have 
Students last year from twenty-five states. Larger number expected this year 
School Sulletin. 


Address: COLLEGE of COMMERCE of the 
BOWLING GREEN BUSINESS UNIVERSITY 
BOWLING GREEN, KENTUCKY. 


enjoyed. 
Ask for Summer 
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Efficiency demands the new Eagle 


“SHORTHAND” 
PENCIL 


Designed especially for stenographers and represent- 
ing every possible improvement for their aid. Made 
by the Eagle Pencil Company, in the largest pencil 
factory in the world. 

It is round, for comfort. It will not bruise the delicate 
nerves in the finger-tips. It is just the right size to 
prevent the habit of “pinching.” ‘The lead is blended 
graphite, tempered with fire and oils to give it excep- 
tional strength with superb smoothness. 

It is conveniently packaged, six to the box, sharpened 
at both ends, all ready for use. 

Why handicap yourself with anything but the best 
pencil for shorthand? Just fill out the coupon below 
and we will send you postpaid a trial box of six with 
a metal point-protector included, or ask your stationer 
to order them for you. 


cA LE ———— 
Fra 0 7 pe aes YS AASGSYD 





Note: School supply departments can secure Eagle “SHORT- 
HAND” Pencils in wholesale quantities from any jobber of Eagle 
pencils or from any office of The Gregg Publishing Company. 





Reg.U.S. Pat... Canadaand other countries 


EAGLE PENCIL COMPANY, 703 East 13th St., New York City 
I enclose 30c in stamps, for which please send me one box of six “SHORT- 
HAND” Pencils. 


Please mention the Gregg Writer when answering advertisements 





















“A neater letter ~ 
quicker, better ’ 


25,000 Woodstock Typew riters have 
been purchased by 1,500 Schools 


WOODSTOCK TYPEWRITER COMPAN\ 
> EAST WACKER DI] 


























Sundstrand Secretarial 
Plan—Ready for the 
First Fall Class 
YI eriersvasiness demands? With the Sundsteand Secretar 


Sundstrand 


idding, Figuring, Bookkeeping Machines and Cash Registers 


GENERAL OFFICE EQUIPMENT CORPORATION 


Division of Underwood Eiliott Fisher Compan 
342 Madison Avenue, New York City 


“Underwood, Elliott-Fisher, Sundstrand, Speed the World's Business” 
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